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Tax Year 2025 ProConnect Tax Preparation Guide, Whittenburg, Gill

Chapter 1

You will be using Intuit’s ProConnect Tax online software to prepare federal income tax returns.
You will not be e-filing the tax returns though! You should have already completed your student
registration process for ProConnect Education Account (see separate instructions). You can

access the software using this link:

https://taxeducation.intuit.com
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CP.01-01A: Tallbear, Amonute

Sign into your ProConnect Tax account and from the Welcome screen, select Tax Returns in the
left margin.

@ proconnect Dley o @ sernze @)
eTsTARTED Welcome to ProConnect, Steven! &3
To begin your experience with ProConnect, we recommend you start with the following

Schedule a live demo
Seectiaxieins Next: Try Intuit Link client portal

ial documents, exchange messages, and monitor client

Check out Intuit Link Resources

(® Education resource canter

Speed up tax work with additional perks

) Multple import methods in ProConnect [z

@ Prop for Taxes from QuickBooks Online Accountant (1min 455 (G

intult Tax Advisor to automate tax planning

Finish firm setup
ot of

user to your firm = s0n highlights

© Add SSN/EIN for clients in bu
Enter missing SSN/EIN

@ Complete firm profile
tarigous ik

You will land on the Tax Returns 2025 page (if you are starting in January, you may need to
select 2025 as the tax year). Select the box for /040 Individuals. Select Create tax return in the
upper right corner.

@ tiotp ) Notiications @ setings s ()
a proco nnect @ Q’ w
Byefleprogress | ByeSignarurcsmsmus | Byrewmstus | By sssignee ® Batch actions v
1120 Corpo @ 1085 Farnerst @ 1120 5o Estates & Trust 990 Exempt Org @ 1 o

o R a o
0 N o o
o T o o
0 A a o

2025 - Indivi

FEDERAL EFILE
status

cuEnTHAME e asscner oara stans ESIGNATURE STATUS stare er 5o EXTENSION EFILE STATUS  ACTIONS
woRkrLow soLumons
e Ensure that both 2025 tax When ready, select Create tax
year and 1040 Individual is Let's create your first return together in ProConnect Tax. return to start a new individual
selected tax return for 2025

Explore sample raturns Create your new return
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From the Create tax return screen, click the [+] for Add new and select the Individual (1040,709)
button (it is selected as the default).

Create tax return x

Client

Select Add new
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Enter the taxpayer’s name, date of birth, and Tax ID. Email and phone numbers are not required
but you may enter assumed data if you wish. Scroll down to enter the taxpayer’s address.

Should default to Individual "

Add new client

@) Individual (1040, 709) Business (1065, 1120, 11205, 990, 1041)

Create their client profile and 2025 return
by importing their prior-year 1040

B We'll handle the client and dependent info, and

— we'll make sure you're all set for year-over-year

Enter taxpayer

Learn more data

First name * Last n *
Amanute ear
Date of birth Tax ID
05/18/1998 see-ve-1234

Email

comparisons.

Scroll down to enter address

Mobile

-
Home

- -
Work Extension
-~
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ProConnect has access to a large address database and will search for the address; however, the
addresses in the tax return problem are intended to be fictional and will require manual entry.
Start typing the address in the Search by address box. The remaining address boxes should open
and can be completed. Once the address is entered, select Next in the lower right corner.

Date of birth Tax ID

05/18/1998 see-we-1234 SSN -
Email
Mobile

N -

Start typing address

Home
- -
Work Extension
[ -
Address Apt./Ste. #
‘ 1919 Barker Cypress Road ‘ ‘ 12A ‘
City State
‘ Cypress ‘ ‘ Texas v ‘
ZIP code SE|EC’[ Next
77443 |
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On the next Client screen, you may review the information you input, make any corrections
necessary through the Edit button on the upper right, and once satisfied, click on Next at the
lower right.

Create tax return X

Confirm data or select Edit to
make changes

Confirm tax return type and year
and then select Next

Select tax return type —

Type Tox yoar  «ffgmmm—

You have now landed on the taxpayer’s 1040 Profile page. You may unselect Select for E-file for
the Federal line under General since you will not actually be filing the tax return, but doing so is
not required. From the tabs near the top, select Input Return.

@ telp B Notiications @ seaingse ()
Tallbear, Amonute [ Cliant profile z‘uz‘s ;';,;w' - Soloctassignes v Select status
a B 2
LLLLLL EUGHBAE FORE-FILE secrrorerne @) actions
Federel
You should un-select e-file
Federal Form 114 (Taxpaye since we are not actually =
edecal Form 114 (Spause) filing any fictional tax
- returns |
Then select Input return ‘
AMENDMENTS EUGILE FOREFILE SELECTFOREFLE actions
|
o ecrroRErE  Actows
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Select Client Information

San Diego State University

Tallbear, Amonute {3} Client profile 2025 1080

« ‘
Select Client Informatior

Under Views from the top left, click on A// (default setting). You will now see Details: Client
Information. The details entered to create the client should have been carried forward to this
screen. Note that the filing status defaults to / = Single. This may need to be changed on future
tax return problems to match the actual filing status of the client. Scroll down this page and
enter the Occupation for the taxpayer.

San Diego State University @ elp W) Motiications @ sotings e () ‘
Tallbsar, Amonuts @ Clisntprofils | 000 04 Selactassignes v Selectstatus v

Views a

Details: Client Information

Res

Resident State as of 12/31 T ~

Full Year Resident? Note that the default /?

filing status is 1 = Single Scroll down as needed to enter

Multi-State Return? Occupation

Filing Status \

Filing Status 1 =Single

Taxpayer Information
\; Amonut
N; Tallks

46:6-33-1234

05/18/1998

Dependency Status Select ~ v
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For this client, continue to scroll down this page and toward the bottom, under Miscellaneous Info, find
Prepared by and use the dropdown to select 3 = Self-Prepared. Selecting Self-Prepared reduces the
number of diagnostic errors identified by ProConnect since the software generally expects a paid preparer
with a Preparer Tax Identification Number (PTIN) and E-filing Identification Number (EFIN).

San Diego Stats University @telp B Notfications @ Semings® o |
Tallboar, Amonute £ Client profila 2025 ;;40 . Selact assignes »  Selact status
Views @ Details: Client Information u
View ol input screens =
Al U

Scroll down the page and select
\ 3 = Self-Prepared

Now that the client information is complete, we can start entering the taxable income and
deduction information. As you may have noticed, the primary control of what ProConnect
displays comes from the left menu. You have been in the Client Information section under
General. From the menu at the left, scroll down to select Income.

University @ telp WY Notfications @ Settings® e‘

Tollboar, Amonute % Cliant profile oo (o Selectassignes v Selectstatus v
Views @ Details: Client Information o)

All InUse

Q| s et Protecton PN

Had IRS Theft Protection PIN in Prior Year

Miscellaneous Info »

Select Income

Prepare Selact v

we, if differant Select v

D Show smart navigation What is this e
.
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Once the sub-menu on the left opens, select Wages, Salaries, Tips (W-2). At the top of the entry
form tabs two options are presented: W-2 and Less Common Scenarios. Be certain you are on
the W-2 tab (the default). This screen is typical of a Detailed Entry screen in ProConnect. The
information is entered in each field by scrolling down the page. Additional forms can be entered
by selecting the Plus [+] symbol on the upper right. However, much of the detail is not necessary
(especially when not e-filing) and many ProConnect screens also contain a Quick Entry option.

To access Quick Entry, select the icon that looks like a stack of three papers = located in the
upper left under the Details: Wages, Salaries, Tips (W-2) title. For this tax return guide, the
detailed entry is shown. Enter the Employee identification number (EIN) of the taxpayer’s

employer.
San Diego State University
Tallbear, Amonute B Client profile
= Prof & Input return

Views

View all input sereens =
All In Use
Q
a
General

Payments, Penalties & Extensions

Income

Wages, Salaries, Tips (W-2)

Interest Income (1099-INT, 1099-
oID)

Dividend Income (1099-DIV)

Pansions, IRAs (1099-R)

S5 Benefits, Alimany, Misc. Income

Tax Refund, Unempl. Comp. (1099

199-QA)

Business Income (Sch C)

» Dispositions (Sch D, etc.)

Show smart navigation What is this?

Tax Year Retun type
2025 1040

Details: Wages, Salaries, Tips (Va2

@ Holp @) Notications 8 setingse ()

a

Seloctassignee v Seloct status

- Select if you wish to use

OR
Employer Information (MANDATORY for e-file)

(b) Employer identification number (EIN)

Employer state ID no. Click on button to

expand if multi-state W-2)

State ID verified? PP

City / State / ZIP code

Foreign address @

Region / Postal Code / Country

Wages @

Entaring W-2 wages and withhaldings on multi-state returns

Spouse W-2

Quick Entry; otherwise,
scroll down page and enter
information from the Form

W-2

+  ViewAll v

o
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ProConnect is linked to a large number of employers that permit the W-2 information to auto-
populate directly into the software; however, because all of the employers in Income Tax
Fundamentals are fictional, Intuit ProConnect will not be able to automatically download Form

W-2 information.

San Diego State University

Tallbear, Amonute {3 Cliant profils

= Frofi £ Input retum
Visws.

View all input screens =

All In Use

Ganaral
Payments, Penalties & Extensions
Income

Wages, Salaries, Tips (W-2)

Intarest Income [1099-INT, 1099
o)

Dividend Income (1099-DIV)
Pensions, IRAs (1099-R)

Gambling Winnings / Lasses (W-2G)
S5 Benefits, Alimony, Misc. Income

Tex Refund, Unempl. Comp. {1099
&)

Education Distributions (1099-0)

ABLE Distributions (1099-0A)
» Net Operating Lass

Bue

ome (Sch C)

ons (Sch D, etc.)
Rental and Reyalty Income (Sch )

Farm Income (Sch F. 4835)

J) Show smart navigation What s this?

Scroll down the page and enter the remaining details from the taxpayer’s Form W-2 included in

the problem.

San Diege State University

Tallbear, Amonute R Client profile

= Profile 2 Input retum
Views a
View ollinput screens =
All In Use
Q
a
General

Payments, Penalties & Extensions
Income
Weges, Salaries, Tips (W-2)

Interest Income (1099-INT, 1099-
oID)

Dividend Income (1099-DIV)

Pensions, IRAs [1099-R)

Gambling Winnings / Lasses (W-2G)
55 Benefits, Alimony, Misc. Income

Tax Refund, Unempl. Comp. {1099
G)

Educstion Distributiens (1099-0)
ABLE Distributions (1099-QA)

> Net Operating Loss
Business Income (Sch C)

> Dispositions (Seh D, etc)
Rental and Royalty Income (Sch £)
Farm Income (Sch . 4835)

Show smart navigation What s this?

@ el @) Notfications @ Seings e ()
il Sesctamignes v Selectstaus v
) Chock reur Bl b & saved 110557 am ~
w2 -
Details: Wages, Salaries, Tips (W-2)
= NewTab X +  ViewAl -
Emplayer Infarmation (MANDATORY for e-file)
(b) Employer identification number (EIN) | 33-1235672 v fs] Prompt to auto'-populate W-2 can be
ignored
Let's get your W-2 tax info /
Get your W-2 from your employer or payroll provider.
It's safe, fast and accurats.
L]
331235672
We don't support connecting to your emplayer just yet
Dont worry, you can get the document from your employes or payroll provider's website and upload it
Employer state ID no. Click on button to
expand if multi-state W-2) @
State ID verified?
) Nam L
Srraat v
4 o - o [ 2]

2025 1040
@ Chack return B File return

w2

Details: Wages, Salaries, Tips (W-2) Kuutsu Burger

— Kuutsu Burger X

State ID verified?

employe Kutsu Bger
Street addre 1990 Barker Cypross Road
City / State / ZIP code Cypress ™

Foreign address @

Region / Postal Cade / Country

Wages @
Entering W-2 wages and withholdings on multi-state returns.

Spouse W-2

k on button to

(1) Wages, tips, etc

expand If multi-

(2) Federal income tax withheld

33461 @

@ violp B Notiications @ Sottings ® e
S asianes v Seecstas
& Soved st 1320 ~
-
+ View All v
/ Enter W-2 information
|
|
PRIOR YEAR AMOUNT
®

-

- . v
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Be sure to input the amounts of the taxpayer’s wages and federal income tax withheld. Note that
ProConnect Tax automatically enters the Social; Security and Medicare wages and amounts
withheld. For most taxpayers, these amounts will match the Form W-2 but the tax preparer
should always confirm the amounts are the same as reported.

@ San Diego State Universit Y @ Holp B Notifications 3 Settings® e
PO Tellboar Amonute 8 Clientprofils | 30551040 Soloct assignee v Seloct status
& = Profile &Z Input return B Check retus B File return & Saved st 11:32 AM ~
Views a Less Common Scena -
©
Details: Wages, Salaries, Tips (W-2) Kuutsu Burger
® View all input screens =
=~ p— Kuutsu Burger x + View All v
&S All In Use
a Entering Box 1 will auto-
= PRIO — populate Boxes 3, 4, 5, and 6
General
§ R ges, tips, etc. (Click on butten to
Payments, Penalties & Extensions 33461 (&
multi-state)
(2) Federal income tax withheld 1,949 | ®
I Wages, Salaries, Tips (W-2)
Interest Income [1099-INT, 1099- (3) Social security wages 33461 | (® Y
o)
Dividend Income [1099-DIV) (4) Social security tax withheld 2075 | ®
nsions, IRAs (1099-R)
(5) Medicare wages and tips 33461 | @
innings / Losses (W-2G)
b B (s (6) Medicare tax withheld 485 | @
Tax Refund, Unempl. Con 1099- B
o e (7) Social security tips ®
Education Distributions (1097-Q) \‘f.‘:t'\”ccalc—dmps @
ABLE Distr tions (1099-QA)
- (10} Dependent care benefits ®
e s (=) (11) Nonqualified plans ®
» Dispositions (Sch D, etc.)
Rental and Royalty Income {Sch E)
Box 12
Farm Income [Sch F. 4835)
Show smart navigation What is this? Box 12 v
4 S S—— ) ]

ProConnect also automatically rounds amounts to the nearest $1, which is permitted by the IRS.
Because this taxpayer lives in Texas (a non-income tax state), no state input is required but
preparers should always be sure and confirm state input from Boxes 15 and higher. The
information entered is saved automatically.

There are no other items of income or deductions to enter for this taxpayer. You can review the
tax return at any time by selecting Review return in the upper right corner.

San Diego State University @ Help B Notifications 3 Settings ® e

Tallbaer, Amonute [ Cliant profila | oo (0% Salact assignoa ~  Salact status Rotum actions ~
= Profile 2 Input retum @ Check returr B File rer Select to Review Return i
Views g w
View all input screens = Details: Wages, Salaries, Tips (W-2) Kuutsu Burger
= Kuutsu B x
Al In Use = | uieeBueer % +  ViewAll v
Q mploye: + (MANDATORY for e-file)
a
General (b) Employer identification number (EIN) | 33-1235672 v | o
Payments, Penalties & Extensions
Income Let's get your W-2 tax info
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The graphics displayed in the Review return screen will sometimes not match the actual form
and should only be used to confirm general accuracy. Additionally, if you make additional
changes to the tax return, the Review Return screen does not automatically update. Either select
Refresh Forms to update after changes or just close the window and Select Review Return as
shown previously.

Tellboar, Amonute {0 Clientprofile | poo’  Jo-t o™ (s W Refrech forms

a
Forms LE“EI’
Review Return Screen

Applicable Al Choose any highlighted item to jump to input fisld

us
If making changes, be
certain to refresh forms (or
just close the Review Forms
browser window)

General Info.

January 7, 2026

Select the form or
worksheet you wish fo
review

Steven Gill

There is no single procedure for reviewing a tax return for accuracy. Different clients will
demand different processes for review; however, there are a few rules of thumb that can be used:

e [s (are) the name(s) correct?
e s the taxpayer’s address correct?
e s (are) the taxpayer’s and dependents taxpayer identification numbers (usually SSN)
correct?
¢ Did you confirm the filing status on the return matches that of the information provided?
e Are all qualifying dependents shown on the return (including if the taxpayer can be
claimed as a dependent)?
e Confirm the tax return output (the forms) with the related source documents. For
example:
o Confirm that wages equal the totals for all Box 1 of Form W-2s
o Confirm that federal tax withheld equals the total reported in Box 2 of all Form
W-2s
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e Confirm that the results of the tax return appear reasonable. For example, a modest
income taxpayer would likely expect a refund. Is the refund or payment amount
consistent with your understanding of the return?

Often, reviewing an income tax return starts with confirming the totals with source documents.
If they do not agree, investigate any supplemental forms or schedules that support that total. Tax
return review requires some experience that will come with preparing and reviewing additional
returns. You may want to use IRS Form 6729-C, the VITA Quality Review checklist to assist
you.

You can also review the summary of the tax return by selecting the Check Return tab near the top
of the screen. The Check Return screen also includes Critical Diagnostics and Suggestions for
the tax return. In many instances, these will related to electronic filing issues and may be
ignored since ITF’s hypothetical taxpayers will not be e-filing (or paper filing for that matter).
For example, a common Critical Diagnostic is “The third party designee’s PIN is missing or
invalid.” Additional errors or suggestions may need to be considered by the preparer.

@ San Diego State University @ telp @) Notifications 3} Settings ® e
Tallbaar, Amonuta 3 Cliant profile e e e Seloct assignee v Selct status v Return actions
2025 1040 .
Select Check return to review
& = Prof 2 Ing B Check ratum diagnostics and suggestions Qsavedatt7AM A
Details: Client Information -
© Tax Summary
Federal Income Tax Summary
@ Address
Forms
ju 5t
I Critical Diagnostics " Yo) I State TX v
& Federal Form 1040 is included in ... 77433
| The Third Party Designee's PIN is . »
I Suggestions " %0 I Spouse Contact Information

Miscellanecus Info

Address Verified?

Note that the default setting in ProConnect is for “No” for the digital asset question that appears
on Page 1 of the Form 1040.
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Once the return is considered complete, from the menu at the top, select File Return. From the
menu at the left, under Print, select Print to PDF. Select the Print complete return button and
then select the blue Create PDF box near the bottom left of the screen.

San Diege State Universi 3 Help ) Notifieations Settings ®
g ty ) Help E

Tilbaw Amonits B Clartprofle | e oee”™ St amignes v Sescsttn

- — Select File return to print complete return
frint Print to PDF to a pdf file (or based on your instructor's

instructions)

"

Frint with customized firm

settings

Select the copies and the letter templates you want to print

Typically, client copy is

v
- adequate but confirm with
your instructor

Original letter ~ Review |stter settings
Print options
W N d k »
Add watarmark oy »

@ Know before you print: B sure to follow these instructions to ensure your printed forms meet IRS filing requirements,

4 — S L3S

San Diego State University @ telp B) Notifications £ Setiings ® °
Tallosar, Amonute & Client profile  ooe oo™ Selectassignes v Selectstatus v

TG Ol & Check retur » Fils returm B swedutiziim A

print .
Print to PDF
Print to FOF
Print with customized firm
Partial print to POF e Raview my print settings

sett

@) Print complete return

Select the copies and the letter templates you want to print

Original latter v Review latter settings Selecting Create PDF should result in
Download Return PDF

Print options

Download Return POF

@ Know before you print: Be sure to follow nstructions to ensure your printed forms meet IRS filing requirements.
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The return should open in a new tab. Note that occasionally, some student users will be
affiliated with a commercial account and the software may ask for credits in order to print the
return. In this situation, the student should contact the Intuit ProConnect support desk via
telephone. ProConnect support can be found under Help and Help portal and then select Contact
Us in the far left blue margins. The student should be in ProConnect when they contact support
so they can provide the user’s Realm Number to the ProConnect support representative.

Review the return and if corrections are needed, close out of the tab and you can go back into the
return and make the necessary corrections. Once complete, follow the File Return instructions
again and then download the return like any other pdf file. Remember where you save the tax
return. Close the PDF.

Don't be afraid to explore the ProConnect Tax software - you cannot hurt anything!
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CP.01-01B: Tallbear, Amonute

This guide assumes you have completed CP.01-01A and if so, you do not need to add a new
client. If you have not completed CP.01-01A, follow the instructions for CP.01-01A above
except use the revised birthdate provided in CP.01-01B.

Sign into your ProConnect Tax account and from the Welcome screen, select Tax Returns in the
left margin. You will land on the Tax Returns 2025 page. Find the tax return prepared in CP.01-
01A and use the View return dropdown arrow under the Actions column to select Copy return
from the dropdown box. This will create a copy of the return with a new name (the default is the
previous name with COPY attached).

By return type Byoile progress | ByeSignaturestatus | Byretumstatus | By assignee ® Batchactions v Croate tax return

1065 Parmership [0] 11205 5-Corporate [0] 1041 Estates&Trust @ 990 Exempt

cooce
coece

2025 - Individual

ESIGNATURE FEDERALEFILE  STATE EFILE EXTENSION EFILE
CLIENT NAME RETURN NAME~  TYFE ASSIGNEE DATA STATUS STATUS STATUS STATUS STATUS ACTIONS

WORKFLOW SOLUTIONS

8n OB Accountant Amonute Tallbear 121B28 1040 Select

. it i Selectstatus v  Notstarted Not e-filed Not e-file
frmonue assignee

Select to copy the previously completed tax return

Delete return

Rename return

Restrict access
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You may now select the copied tax return and use its View return dropdown box under the
Actions column to Rename return (e.g., “Taxpayer Name Senior”).

@ proconnect [k @Help @) Notificstions @ -9
ST STARTED Tax Returns 2025 v By retum type By e-file progress By eSignature status By retumn status By assignes ® Batch actions v [
m w @ A a 1120 Corparate [0] 1065 Partnership [0 ] 11208 S-Corporate [0] 1041 Estates&Trust @@ 990 Exempt
0 0 Rejected 0 0 Rej
0 0 Note-filed o 0 Nof
0 0 Transmitted o 0 Tra
o 0 Accepted o 0 Ad
>
2025 - Individual ST ]
ESIGNATURE FEDERALEFILE STATEEFILE  EXTENSION EFILE
CLIENT NAME RETURNNAME~  TYPE  ASSIGHEE DATA STATUS STATUS STATUS STATUS staTUs ACTIONS
Selact . o N
1 it 1040 N ~ ient requ Salect status Not started Mot e-filed Not e-fil N filed View return
assignea
Selact -
ite Tallt . 1040 ° ~ fent requ Selectstatus ~ Mot started View return
assignea
Croate a new tax return
showing results 1-20f 2 | Resuhs per page: 20
Select to rename return Copy return
Delete rgturp
Restrict access
. |
. S S S —

@proconnect [tk @ telp B Notiications @3 seingsn ()
GETSTARTED Tax Returns 2025 v By retum type By e-file progress By eSignature status By return status By assignee ® Batch actions Croate tax retumn
Al (2] 1040 Individual [:] 1120 Corporate [0] 1065 Partnership [0] 11205 orporate [0] 1041 Esta Tust @ 990 Exempt
a o 0 Rejected 0 Rejected 0 Rejected 0 Rej
2 o 0 Notefiled 0 Notefiled ] 0 No
o o o 0 Transmitted o 0 Tra
o o o 0 Accepted ] 0  Acq
L] »
(@) Tax plans -~
2025 - Individual o w8
;o *
ESIGNATURE FEDERALEFILE  STATEEFILE  EXTENSIONEFILE
e — CLIENT NAME RETURNNAME - TYPE  ASSIGNEE DaTA sTATUS sTATUS. STATUS STATUS STATUS ACTIONS
a ’ . : . Select . .
& B A g Amonute Tallbear  © 1040 cle v sendcientrequest  Selectstatus v Notstarted Notefiled  Notefied  Noted
A sssignas
assignes
Fesults per page: 20 = 1
Select renamed tax return
S S S S S
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The birthdate can be revised by selecting /nput Return and General; Client Information.

San Diego State University @ tetp @) Notification

Tallbesr, Amonute Senior £} Client profile zuzs ;0";,‘0"‘ Solectassignee v Select status v

Select to revise client birthdate

heck cetur b

Income
Wages, Salaries, Tips (W-2)
v 9-INT, 1099

3P

x Shetter S

>
San Diego State University @ telp @) Notifications £ Settings ® e
) ! ) TexVesr  Remmiyps
Tallbsar, Amonute Senior (1 Client profils 000’ 4040 Select assignes v Select status actions
= Profle Bc > Fla retum ~
Views B Details: Client Information “
Taxpayer Information
View all input sereens =
First Name & Initial Amonute
All In Use
Last Name Tallbear
Q
General Title / Suffix B N
Client Information
Social Security # 466-33-1234 v .
Dependents Enter birthdate
Misc. Info./Direct Deposit Qccupation Cashier
Community Property Income Allocation
Pay-By-Refund Date ot Birth
» Electronic Filing coth
Letter
Payments, Penalties & Extensions Dependency Status Select e
Income S
Deducticns
Credits Spous Information
Taxes
Dependency Status Selact ~
Other
Miscellaneous Forms Address
Foreign Address?
In Care
(I Show smart navigation What is this? v
4 »
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Early in the filing season, the software may not default to a Form 1040-SR. The 1040-SR can be
“forced” by selecting General and then Misc.Info./Direct Deposit from the left menu. Scroll
down to Form 1040-SR: 1=when applicable, 2=suppress [Overrride] and enter 1. Proconnect
generally defaults to the most common settings for most taxpayers or transactions but frequently
has an “override” for the tax preparer to replace the default with some other amount or setting.

Overrides should be used cautiously.

San Diego State University
. ) ) TaxYear  Returntype
Tallbear, Amonute Senior £ Client profile 2025 1040

= Pro £ Input return () Check retu B Fila returr

Views B Miscellancous Dir Dep/Elec Pymt

View all input sereens = mail Ad

All In Use
Parent/Guardian Signing Return of Minor (EF Only)

== |

Client Information
Select

Dependents

B

| Misc.info./Direct Deposic

Community Property Income Allocation

Payments, Penalties & Extensions

Income Form 1040-5R: 1=when applicable,

Deductions

Credits

Taxes .
Form 1040 payment (defaults to amount

Other due)[Override] @

Miscellaneous Forms

Show smart navigation Whatisthis?  Form 7203

@ Holp @) Notications 8 setingse ()

a

Select and enter 1 to ensure
production of a Form 1040-SR

vd

There are no other items of income or deductions to enter for this taxpayer. You can review the
tax return at any time by selecting Review return in the upper right corner.
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- ©
Tevesr  Beuamups

Tallbsar, Amonuts Semior (@ Cliantprofile oo (0 Selectassignes v Seloct status v

A3)

Select Review return from the Input
return screen

San Diego State University @ Help ) Wotfications @2 Sertings

B savord st 36427

Views

View all inpt screens =

Al InUse

Parent/Guardian Signing Return of Minor (EF Only)

Name of parent/guardiar

General
lentInformatien Relatianship to minar child Selact -
Dapendents
Misc, Info./Direct Deposit
Community Propenty Income Alloeation
Pay-By Refund

» Electronic Filing
Leter

Payments, Penalties & Extensians

Income

Deductions

Taxes

Other

Miscellaneous Forms

Show smart navigation What s this?

The graphics displayed in the Review return screen will sometimes not match the actual form
and should only be used to confirm general accuracy. Additionally, if you make additional
changes to the tax return, the Review Return screen does not automatically update. Either select
Refresh Forms to update after changes or just close the window and Select Review Return as
shown previously.

o ==

Tallbsar, Amonute Senior [, Client profile | 0,0

Forms 1040-SR: 2025 U.S. Individual Income Tax Return For Seniors

Applicable All Chose any highlighted itern to jump 10 input ek,

Q poget

us

(P— o ——
o 1040-8R U5 incorme Tox Roturn for Somiors | 2025 | 25 | s tsocm 0 om s

General Info. For the year Jan_1'Dec_31, 2025, o offer {ax ending | See separate instcons.

[ rmspesumnmoenmsronz (] commans Dwesma S0

[Torer T T

Amonute Tallbsar 466-33-1234

T e T

Workshests

1040-58

‘Fome addvess (warmber and sireel] 17 B, 5es nsuchions Apt

1919 Barker Cypress Road >
City. fowm. or pos ofica. If you harve hu-qn 037935, 150 COmpleta SpaCes below WSuls  ZPcods

i e ot

Cypress, TX 77433 (o e B
Forgn couniry name o TaRaTcouty Cre pOStal Co08 [change yoa st hund
ﬁvww [ spouse.

Select each form Fang [ Single [J Head of hausehoid (HOH).
or worksheet for Staes [ Married filing jointly (aven if anly one had income) [ Qualifying surviving spouse (QSS)

d s
review 5™ [Married fling soparately (MFS). Enler spouse's fyou checkad the HOH or 0SS bor,
Maried Ming separataly (MFS). enter the chid's name if the qualiying
bove. : person is a child but not your dependent:
Ow lmaﬂng a nonresident alien or dual-status alien spouse as a U.S. residernil for the enfire taxyear,”
check ihe box and entr thelr name (se insinictions and aftach statement f required:

‘At any tima during 2025, did you: (a) receive (as a reward, award, o payment for
Digial property or sarvices): o (b) sell, exchangs, or otherwise disposs of a digital assat
asts (or a financial Interest in a digital asset)? (Ses instructions.) [Jves  Eno
Dependeni | Dependent 2 Dependent 3 Gependent 4

Dependants:
fons petmuctons 1) Frst s
(2) Last na

S, P | [ e o -

e nsluctos momemannat | by [ Asdinthe U8 ®) [ Anamreus AnsmtrU s ®) Ardinthe U8,
b | | Lot | LGSy o]
NEE T R P Dm&"‘ ] St
-fiing status s MFS or HOH and you lived apart from your spouse for the 13st 8

months af 2025, or you are legally separated according to your state law under a writien

‘separation agreement or a decree of separate maintenance and you did not live in the same

household as your spouse at the end of

Income 1a Total amount fram Form(s) W-2, box 1 (see insiructions) 1a 33,461

b Household employea wages not reported on Form(s) W-2 b
£ Tin inenme not ranarad an line 12 (saa inetnictinne) L

Formly wez
)
hare. Also
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There is no single procedure for reviewing a tax return for accuracy. Different clients will
demand different processes for review; however, there are a few rules of thumb that can be used:

e s (are) the name(s) correct?
e s the taxpayer’s address correct?
e s (are) the taxpayer’s and dependents taxpayer identification numbers (usually SSN)
correct?
¢ Did you confirm the filing status on the return matches that of the information provided?
e Are all qualifying dependents shown on the return (including if the taxpayer can be
claimed as a dependent)?
e Confirm the tax return output (the forms) with the related source documents. For
example:
o Confirm that wages equal the totals for all Box 1 of Form W-2s
o Confirm that federal tax withheld equals the total reported in Box 2 of all Form
W-2s
e Confirm that the results of the tax return appear reasonable. For example, a modest
income taxpayer would likely expect a refund. Is the refund or payment amount
consistent with your understanding of the return?

Often, reviewing an income tax return starts with confirming the totals with source documents.
If they do not agree, investigate any supplemental forms or schedules that support that total. Tax
return review requires some experience that will come with preparing and reviewing additional
returns. You may want to use IRS Form 6729-C, the VITA Quality Review checklist to assist
you.

You can also review the summary of the tax return by selecting the Check Return tab near the top
of the screen. The Check Return screen also includes Critical Diagnostics and Suggestions for
the tax return. In many instances, these will related to electronic filing issues and may be
ignored since ITF’s hypothetical taxpayers will not be e-filing (or paper filing for that matter).
For example, a common Critical Diagnostic is “The third party designee’s PIN is missing or
invalid.” Additional errors or suggestions may need to be considered by the preparer.
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San Diego State University

Tallbear, Amonute Senior

= Profile & Input returr

Tax Summary
Federal Income Tax Summary

Forms

£ Client profile

Critical Diagnostics [: Yo

Federal Form 1040-5R i

Overrides

Suggestions o

Return type

Tax Year 3
2025 1040

) Check return B File return

Federalln Tax Summary: Amonute Tallbear

Ncome
Wages, salaries, tips, etc )
Select Check return to review
otal income

ADIUSTMENTS 1O INCOME

Total adjustments

Adjust g ccoms

ITEMIZED DEDUCTIONS

Note that Overrides are
reported here

otal itemized deductions.
TAX COMPUTATION
Standard deduction
Larger of itemized or standard deduction
Taxable income
Tax before credits
CREDITS
Total credits

Tex after credits

© soioctassignee

@ Holp B Notifications

Select status v

2025

& Settings® o

& Saved a1 3:42 PM ~

a

v 4

Note that the default setting in ProConnect is for “No” for the digital asset question that appears
on Page 1 of the Form 1040.

Once the return is considered complete, from the menu at the top, select File Return. From the
menu at the left, under Print, select Print to PDF. Select the Print complete return button and

then select the blue Create PDF box near the bottom left of the screen.
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San Diego State University @ Help m Notifications {8} Settings ® e

Talbos AmontsSoior @ Claneprofle | Tons Lo © soctesionen v Slocsous

= Profile & Input returr B Check return & Saved a1 3:42 PM ~
o Print to PDF
" Print to PDF I
e — Print with customized firm Rovi —
settings i myprint setings - Select to create pdf of
return
—
Select the copies and the letter templates you want to print
& Generally appropriate but
fient copy N confirm with your instructor
Original letter v Review letter settings
Print options
Mask SSN and add watermark  (_JJ)
Add watermark only »
- Select to create pdf
@ Know before you print: Be sure to follow these instructions to ensure your printed forms meet IRS filing requirements,
4 I _»
The result will be a Download Return PDF blue button that you should click on.
San Diego State University (@ Help m Notifications {8 Settings @ e
Toxves  Rewmiype
Tallbear, Amonute Senior {1 Client profile  poo oo © solectossignes v Selectstatus v
= Profile 2 Input returr heck return B File return & Saved at 3:42 PM ~
frt Print to PDF
Print to PDF
Partial print to PDF Frintwith customized firm Review my print settings
settings
Print complete return
Select the copies and the letter templates you want to print
lient copy v
Original letter v Review letter settings
Print options Selecting Create PDF should
result in Download Return PDF
Mask SSN and add watermark  (_JJ)
Add watermark only »
@ Know befare you print: Be sure to follow these instructions to ensure your printed forms meet IRS filing requirements,
4 >
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The return should open in a new tab. Note that occasionally, some student users will be
affiliated with a commercial account and the software may ask for credits in order to print the
return. In this situation, the student should contact the Intuit ProConnect support desk via
telephone. ProConnect support can be found under Help and Help portal and then select Contact
Us in the far left blue margins. The student should be in ProConnect when they contact support
so they can provide the user’s Realm Number to the ProConnect support representative.

Review the return and if corrections are needed, close out of the tab and you can go back into the
return and make the necessary corrections. Once complete, follow the File Return instructions
again and then download the return like any other pdf file. Remember where you save the tax
return. Close the PDF.
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CP.01-02A: Land, Richelle and Dallas

Sign into your ProConnect Tax account and from the Welcome screen, select Tax Returns in the
left margin.

aeTsTARTED Welcome to ProConnect, Steven! &3
D Wolcome To begin your experience with ProConnect, we recommend you start with the following:

Next: Try Intuit Link client portal

A

© Taxretums
Select Tax returns

ORS it

& Clicnts ® Educstion resource center

Securely share and request financial documents, exchange messages, and monitor client

worKrLow souumons Speed up tax work with additional perks ~ Z st
Ooutof3

& 0B Accountant

© Multiple import methods in ProConnect Need more help?

@ Prep for Taxes from QuickBooks Online Accountant (1rmin 45<)

(@  Intuit Tax Advisor to automate tax planning

G G2 review by tax pros

Finish firm setup

Ooutof3

© Invite user to your firm
" 5 ke assignees and return

comments.

(© Add SSN/EIN for clients in bulk

© Complete firm profile

complete your firm profile in ProConnect

You will land on the Tax Returns 2025 page. Confirm 2025 tax year and 1040 Individual and
then select Create tax return in the upper right corner.

@ proconnect

GETSTARTED

cooo

2025 - Individu?

ESIGNATURE FEDERAL EFi
PE ASSIGNEE DaTA STATUS. STATUS

STATEEFRE  EXTEMSION EFILE
STATUS STATUS ACTIONS

T T CLIENT NAME RETUNg NAE

Confirm 2025 tax year and 1040 Individual and then
select Create tax return

51-2012 | Resubsporpage:20 - 1
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From the Create tax return screen, click the [+] for Add new and select the Individual (1040,709)
button (it is selected as the default).

Create tax return

Client

Select + Add new

Enter the taxpayer’s name, date of birth, and Tax ID. Note that ProConnect Tax tracks a married
filing jointly client by one taxpayer and so often the primary income-earning taxpayer is entered
as the default, since many of the input fields will default to that taxpayer. Email and phone

numbers are not required but you may enter assumed data if you wish. Scroll down to enter the
taxpayer’s address.
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Add new client

Qdividual (1040, 709) Business (1065, 1120, 11205, 990, 1041)

Create their client profile and 2025 return

by importing their prior-year 1040

oa0 We'll handle the client and dependent info, and
—_— we'll make sure you're all set for year-over-year
comparisons.
Learn more Import
First name * Last name *
Dallas Land
Date of birth Tax ID
07/07/1980 sve-se-5972 SSN -~ ‘
Email
Enter taxpayer
identification information
Mobile
- -
.y Scroll down and
ome
— enter address
Work Extension
[ =
Address
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ProConnect has access to a large address database and will search for the address; however, the
addresses in the tax return problem are intended to be fictional and will require manual entry.
Start typing the address in the Search by address box. The remaining address boxes should open
and can be completed. Click on Next on the lower right.

Address Apt./Ste. #

| O 2300 Walnut Street | |F2 |
City State

‘ Dallas ‘ ‘Texas v ‘
ZIP code

75243 ‘

Select Next after
entering address

‘ Close ‘

On the next screen Client, you may review the information you input, make any corrections

necessary through the Edit button on the upper right, and once satisfied, click on Next at the
lower right.

Create tax return

X
a
Client
Select an existing client or add a new client
Dallss Lsnd v |+ Addnew m
First Name: Dallas Last Name: Land Date of Birth: 07/07/1980
L3
Tax |D: ees.eeg572 Email: Address: 2300'W Street F2,
Dall. .
- Select Edit as needed.
Once data is confirmed,
Mabile: Home: Work:

select Next
7k View client snapshot using Intuit Assist
We're currently experimenting the use of Intuit Assist, our Al tool, to help you glance at client tax

data quicker. This is on
2021 and T¥ 2023 in ProCo

ntly available for clients who have most recently e-filed between g

nnect Tax

Select tax return type

Type Tax year

1040 - Individual -
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You have now landed on the taxpayer’s 1040 Profile page. You may unselect Select for E-file for
the Federal line under General since you will not actually be filing the tax return, but it is not
required to do so.

San Diego State University (@ Help m Notifications 8} Settings ® e

5 Retum type

and.Oales B Cloeprotle st o Suuct g v Soloct s

e # e -

Add a state return

Q,
GeNERAL FUGIBLE FORE FILE rorerie @  actons
Faderal De-select e-file then — 4)6
select Input return
Federal Form 114 (Taxpayer) Yes
Federal Form 114 (Spouse) Yes
Federal 4720 Yes
EXTENSIONS 3 ELIGIBLE FOR E-FILE SELECT FOR E-FILE ACTIONS
Federal Extension Yes
AMENDMENTS FUGIBLE FORE FILE SELECTFOR EFILE AcTioNs
Federal Amended Ye:
n 114 Amended Yes
Spouse Ye:
Federal 4720 Amended Yes
ESTIMATED PAYMENTS FUGIBLE FORE FILE SELECTrOR EFIE AcTions

Estimated Fayments not available for states selected

From the tabs near the top, select Input Return and Client Information.

San Diege State University @ telp ) Notfications (@} Settings @ e
Lend, Dalles @ Clientprofile 050" 300" Sloctassignes v Seloct status v

B ey shon
General
Select Client
o ok Information
)
912)
er L0, No. App.
Other
Flecic
"
Miscellaneous Forms
N
o
,,
< »
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The Filing Status will appear in the main window.

Jjointly.

San Diego State University

TexVesr  Remmupe
2025 1040

R o e

Ve a Details: Client Information

Land, Dallas {3 Client profile

B File rewrn

View all input screens = Resident Status

Al InUse | Resident Stats as of 12/31 T v

Full Year Resident?

General

I G Tt I [ Muki-State Return?

Dependems
Misc. Info/Diract Deposit Filing Status

Communizy Property Income Allocation

Filing Status

(E
Select
1 =single

arried filing joimtly

Pay-By-Refund

b Bz Taxpayer Information

Lerer

First Nome & Initial 3 = Married filing separstsly

4 = Head of household

Payments, Penahies & Extensions

Income Last Name 5 = Qualifying sunviving spouse|
Deductions ) R
Title / Suffix ‘ |
Credits
_— Social Security # ‘ 367-12-8972 v ‘
Other o ‘ ‘
Occupation
Miscellaneous Forms R
Date of Birth [or071980 |
Dste of Desth ‘ |
Dependency Stetus ‘ Select v |

I Show smart nevigation What is this? o

Change filing status to 2 = Married filing

@ rotp @) Nottcations 3 soringen ()

Return actions
.

a

Selectassignee v Selactstatus v

Select 2 = married
filing jointly

va

Check the Live With Spouse? Box that appears after you change the filing status. Scroll down

this page and enter the Occupation for the taxpayer.

San Diego State University

Rewmeype

i Tax
& Clientprofila | p02c 1040

o

Land, Dallas

@ Check return B File rewm

@ telp B Notfications £ Settings ® e

Retum actions
~

Selectassignee v Selectstatus v

Views Details: Client Information o
&4 Full vear Reside:
View all input sereens =
() Muli-state Return?
Al InUsa |
Q Filing Status
Client Information H H
— — Select Lives With Spouse
D [] MFJ vs MFS Comparison
!
Misc. Info/Direct Deposit e‘ and enter taxpayer S
CommunisyPropary Income Aloceton occupation
Pay-By-Refund
Taxpayer Information
» Elec
o First Name & Initial [ elles |
Payments, Penalties & Extensions Lo [t
st Name an
Income
eductons Tile / Suffix
Credits Social Security #
Taxes
Occupation ‘ |
Other I —
Miscellancous Forms Date of Birth [o70771980 |
Date of Death [ |
Dependeney Status ‘ Selact v ‘
) Show smsrt nevigation Whatis this? ] gling? v
. 1S
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Scroll down this page and enter the Spouse Information (first name, Social Security number,
occupation, and birthdate).

@ Holp ) Notfications {3} Settinge °

San Diags Ststs University

Land, Dallas

£ Client profils

Retum e

TexYes
2025 1040 Selact assignes v Selactstatus Vv

[ Check return 8 File return

Details: Client Information

Dependency Stetus

| Select M|

[ Bling?

Spouse Information

General

First Name & Initial

Client Information

Enter spouse

Dependents
Misc Info/Direct Deposit

perty Income Allocation
Pay-By-Refund

> Elecranic Filing
Leteer

Payments, Penaliies & Extensions

Income

Deductions

Credits

Taxes

Crher

Miscellaneous Forms

) Show smart navigation What iz this?

Last Name - .
informtion
Title 7 Suffix

Social Security #

Occupation

Dae of Binth

Date of Death ‘ ‘
[ select v

Dependency Ststus

[] 8ling?

Address
[ Foreign Address?

In Csre of [ |

‘ 2300 Walnut Street ‘

Street Address

Ll

Return actions v

a

vd

Continue to scroll down this page and toward the bottom, under Miscellaneous Info, find
Prepared by and select 3=Self-Prepared. Selecting Self-Prepared reduces the number of
diagnostic errors identified by ProConnect since the software generally expects a paid preparer
with a Preparer Tax Identification Number (PTIN) and E-filing Identification Number (EFIN).

San Disgo Stata Univarsity @Halp @) Notficstions 138 Sattng e
) Tocter  Rewrm )
ok oales @y conpette | D o St e Selact o

EPE BT ~

= Profil ) Chack return B Fils raturn
View: @ Details: Client Information ol
ue Date | |
View all input screer =
Expiration Date [ |
Al In U | —————
Additional Information ‘
a
General | |
Cliont Information -
[ ] Had IRS Theft Protection PIN in Prior Year
Dependents —
Misc.Info./Direct Depasic
Miscellancous Info
[ Address verified?
[] DUState ID #(s) Verified?
Leta -
Payments, Penalties & Extensions —
[ sSNis) Verified?
Income
Deduerions Saluation [Override] [ |
Credits Preparer ‘ Select v ‘ p
Taxes
Designes, i different \ Select
Other
Miscellaneous Forms Prepared by
Select
Primary Contact 1=Fm
2= Non-Peid Preparer
Fromise Der 3= SelfPrepared
I Showsmertnavigation Whatis thiz? v
L >
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To enter Legolas as a dependent, select Dependents from the menu on the left margin under
General Client Information. You will now see the General Information tab on the right. Enter
the information you have for the dependent (name, date of birth, Social Security number,
relationship). Scrolling down, you may leave Earned Income Credit and Child Tax Credit at
1=When applicable. The software will automatically determine the proper credit for the
dependent (see ProConnect Tips on pp. 1-28 and 1-29 of the textbook).

@ Help B Notificstions 8} Settings ® e

Raturn actions v
& Saved 728 71 -

Select Dependents H

+  ViewAll N

@ San Diego State University

Rewm mype

1040 Select status v

Tax
Land, Dallas 0} Cliont profila | g Salact assignas v

= Profile 2 Input rsturn
Views

View all input screens

{ Check return B File rewrn

Details: Dependents

New Tab X

All | -
‘ General Information

I General

Clisnt Information

Enter dependent

Degziisn Title # Suffix
Misc. Info./Direct Depasit |nf0rmat|0n
- o Date of Birth
Community Property Income Allocation
Pay-By-Refund
SRR Dste of Death
» Electrenic Filing
Lerer Date of Adoption

Payments, Penalties & Extensions X .
Socisl Security #

Income

Miscellaneous Forms

._J ) Show emart navigstion What iz this?

4

Relstionship

Esrned Income Cradit
Child Tex Credit
Dependent Claimed By

["] Dependent Not Claimed Each Year

Deductions

Credrs Month Lved st Home Default settings that
Taxes

o Type Child living with t... are norma"y

[ 1 = When applicable

| 1 = When applicable

appropriate
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From the menu at the left, select Income; Wages, Salaries, Tips (W-2).

Land, Dallas  (View client profile)
1040 - Tax Year 2024

Select Income to

Y Select assignee Vv Select status v

Open INGOMe Ment (o | o |
nems
Saved at 2:11 PM

:= Profile £ Input Return [ Check Return <7 File Return

Views S -
Date of Adopti ‘ |
View all input screens = ;
‘ 712-34-4315 v |
‘ All In Use :
‘ Son v ‘
General Months Lived at Home ‘ 12
Lemer ) )
, Type 1= Childliving with t... |
Payments, Penaltjes L J
Earned Income Credit ‘ 1 =When applicable v ‘
Deductions . X
Child Tax Credit ‘ 1 =When applicable v ‘

Credits

- ~ Camean [ . o

Once the sub-menu on the left opens, select Wages, Salaries, Tips (W-2). At the top of the entry
form tabs two options are presented: W-2 and Less Common Scenarios. Be certain you are on
the W-2 tab (the default). This screen is typical of a Detailed Entry screen in ProConnect. The
information is entered in each field by scrolling down the page. Additional forms can be entered
by selecting the Plus [+] symbol on the upper right. However, much of the detail is not necessary
(especially when not e-filing) and many ProConnect screens also contain a Quick Entry option.

To access Quick Entry, select the icon that looks like a stack of three papers = located in the
upper left under the Details: Wages, Salaries, Tips (W-2) title. For this tax return guide, the
quick entry is shown (see the Tax Prep Guide for CP.01-01A for instructions on the detail entry
screen).
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San Diego State University

: i TacYesr  Renmepe
Lend,Dallas {3 Cliontprofile  yo,e  qor

= 8 Crectrmr

Views a

B File return

Less Commen Scena.

View all input scroana = Details: Wages, Salaries, Tips (W-2)

New Tab X

Q Employer Information (MANDA

Genoral (b) Employer identificstion number (EIN) |

@ tHolp B} Notfications £ Sattings e o

Selectassignee v  Selectstatus v

Payments, Penalties & Extensions

Income

M@e*e@* to enter wages |

Wages, Salaries, Tips (W-2) /)
[[] state 1D verifisd?

Interest Income (1099-INT, 1099
oiD)

(c) Name of employer | ‘
Dividend Income (1099-DIV) S —

Pensions, IRAs (1099-R) . ‘7‘
Street address

City / State / ZIP code | | | [

Tax Refund, Unempl. Comp. (1099-
©) [] Foreign address @

Education Distributions {1099-Q)

ABLE Distributions (1099-Q4)

Region / Postal Code / Country ‘ ‘

» NetQperating Loss.

U e e
Wages ®
> Dispasitions (Sch D, =tc |

Ransal and Reyaky Income (Sch E) Entering W-2 wages and withhaldings on multi-state returns

Farm Income (Sch F, 4835) .
[] spousew2
3 Passthrough K-1's v

I Show smart navigation What iz this?
L]

+ View All v
= Select for Quick
Entry
| ‘Se\ed v

Enter the amounts for the taxpayer’s wages and federal income tax withheld. Note that
ProConnect Tax automatically enters the Social; Security and Medicare wages and amounts
withheld. For most taxpayers, these amounts will match the Form W-2 but the tax preparer

should always confirm the amounts are the same as reported. The information entered is saved

automatically.

@ San Diego State University

Retum type.

Tax Yeur
& Clientprofile | 500 1040

Land, Dallas

Selact assignee

@ tHolp ) Notificstions @1 Settings @ 9

Return actions v
£ savean7azem -

Selact status v

Q NO. EMPLOYER NAME SPOUSE EET‘:EMENT WAGES FEDERALW/H ;?AEEI:: SECURITY
General R
bomerts pentienzmmiors ||| | O o [@] | [e]| [c=my
Inzome 2 \ | O ] o] [@]]
4 [
v o1 < 1 >
Enter employer name and scroll
right to enter Boxes*1-6
A 2 (1099-QA)
h E)
)} Show smart navigation What is this?
L] »
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Note that quick entry is generally used when not e-filing. Additional information such as the
EIN of the employer must be entered for an e-filed return. The tax preparer can always click the
blue Details box on the right margin to see the detailed entry screen.

ProConnect also automatically rounds amounts to the nearest $1, which is permitted by the IRS.
Because this taxpayer lives in Texas (a non-income tax state), no state input is required but
preparers should always be sure and confirm state input from Boxes 15 and higher. The
information entered is saved automatically.

There are no other items of income or deductions to enter for this taxpayer. You can review the
tax return at any time by selecting Review return in the upper right corner.

San Diego State University Help B Notifications (8 Sattings @ o

wVear  Remmype

Te
2025 1040 Select assignee v Selectstatus v Return actions

Views a

Land,Dallas {3 Client profile

= Quick Entry: Wages, Salaries, Tips
i alinptsrnens. =] e Select to review return

| &

Q RETIREMENT SOCIAL SECURITY
NO. EMPLOYER NAME SPOUSE BLAN WAGES FEDERAL W/H WAGES

»

General

3
Payments, Penalties & Extensions © m ﬁ]
Incoms : | O 0 { (@] | [@] | e

Wages, Salaries, Tips (W-2) < >

1 | Dalles Independent Schoal District | [ i | 57,700‘ @ || 3,7ss| @ || 57,700

\:r);;rleiilr*(a'neﬂc?ﬁ—\ﬁ. 1099- w0 5 e . ; ,
Dividend Income (1099-DIV})
Pensions, [RAs [1099-R)

Gambling Winnings / Losses (W-2G)

SS Benefits, Alimony, Misc. Income

Tax Refund, Unempl. Comp. (1099

Education Distributions (1099-Q)

ABLE Distributions (1099-QA)

» Net Oparating Loss
Business Income (Sch C)

> Dispositiona (Sch D, etc)
Rental and Royaky Income (Sch E)
Farm Income (Sch F, 4835)

> Passthrough K-T's v

Show smart navigation What is this?

The graphics displayed in the Review return screen will sometimes not match the actual form
and should only be used to confirm general accuracy. Additionally, if you make additional
changes to the tax return, the Review Return screen does not automatically update. Either select
Refresh Forms to update after changes or just close the window and Select Review Return as
shown previously.
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Land, Dallas & Client profile

wYear  Rewmype

=
2025 1040

Review Returns screen

o £z

a

Forme 1040: 2025 U.S. Individual Income Tax Return
SnpEcbi] Al Chooss any highlightad tem ta jumz 1 input field
agedl
| us
— Ceparimentof the Tressury — Intemal Revenue Service
Lemter (US Standard) ot
Farm 1 040 U.S. Individual Income Tax Return 2025 OMB No. 15450074 | IRS Use Only — Do notwrite or staple in this space.
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Check here £y i
Dallas, TX 75243 Jﬁ\;m;:. _?:é’%”d’:- _Cre‘c”zfgu
Foreign couniry name Foreign provncesiatercounty Foreign pestal code: Baz below Wil ndt change your tax or reflind.
[ vou Spouse
Filing Status Single Heat of household (HOH
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nd full name here:
worksheets to e ot e s 3 s B B S
. thair name (sas insbuckions snd atich statemant f requirad):
At any time during 2025, did you: (a) receive (as a reward, award, or paymen for properly or services), or (0]
revlew Digital Assets  axchange, or otherwise dispose of 3 digital asset (or a financial interest in a digital asset)? (See instructions.) Yes @ Ne
Dependents Dependent 1 Dependent 2 Dependent 2 Depandent 4
{sesinstnuctorsiy) Frstrame_|Legolas
(@) Lastneme_|Land
fmor EE 712-34-4315
depentents, ) Ralsionsp [Son
se2 nsiructions :
@ Check Tveg - "
and MeckD ek s 8 Yes s es ) Yes o Yes
fere thanhsfof 2025 ) Andinthe U5 ® Andin the U5, i) And in the U.S. m And in the LS.
) Check Fulime || | Permanent &| [ Fulime || Perraneniy 6| [] falbme |7 Fermanenty &) [ Fallime | Farmarent &
© student ||:| totally disabied| stugent JD oty iaten Dsm:em I|:| otaly Seanled D student |E otally disabled
1 Credis ome [z (o= s [ on™ | eame o | oo
o dependeris credit depancents credit deendent: creait deperdents
TSP yea, v sl TS o R and o Ty spar ot your spouse Fr T il ronis T 2075 arvcs ot ey separted scsodlng  yur sile -
gnder 3 urifen separstion agreement or a decres of separste mainienance and you Oid not v in he sam bousehold 55 your so0use i dhe end of 2035,
\ncome 1a Total amount from Formis) W-2, box 1 {se instructions) 1a 57,700.
b Household employes wages not reported on Form(s) W-2 16
@}SG_':EFWW'_SDJ ¢ Tip income not reported on line 1a (see instructions) 16
attach Forms d Medicaid waiver payments not reported on Form(s) W-2 {sea instructions) 1a
asand . e Taxable dependent care benefts from Form 2441, fine 26 1e
was withheld. i Employer-pravided adopton benefits from Form 8338, line 31 [
If you did nat Wages from Form 2018, line & i
e @ Wages from Form ine o
W2 22 h iher samed income (see insiructions). Erer fype and amart
i Nontaxable combat pay election (see instructions)
z Add lines 1athrough Th 57,700,
Attach Za Tex-exempt interest 2a b Taxable interest 2
Sch.Bif
required 2a Qualified dividends b Ordinary dividends 3b v
4 »

There is no single procedure for reviewing a tax return for accuracy. Different clients will
demand different processes for review; however, there are a few rules of thumb that can be used:

e Is (are) the name(s) correct?
e Is the taxpayer’s address correct?
e Is (are) the taxpayer’s and dependents taxpayer identification numbers (usually SSN)
correct?
¢ Did you confirm the filing status on the return matches that of the information provided?
e Are all qualifying dependents shown on the return (including if the taxpayer can be
claimed as a dependent)?
e Confirm the tax return output (the forms) with the related source documents. For
example:
o Confirm that wages equal the totals for all Box 1 of Form W-2s
o Confirm that federal tax withheld equals the total reported in Box 2 of all Form
W-2s
e Confirm that the results of the tax return appear reasonable. For example, a modest
income taxpayer would likely expect a refund. Is the refund or payment amount
consistent with your understanding of the return?

Often, reviewing an income tax return starts with confirming the totals with source documents.
If they do not agree, investigate any supplemental forms or schedules that support that total. Tax
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return review requires some experience that will come with preparing and reviewing additional
returns. You may want to use IRS Form 6729-C, the VITA Quality Review checklist to assist
you.

You can also review the summary of the tax return by selecting the Check Return tab near the top
of the screen. The Check Return screen also includes Critical Diagnostics and Suggestions for
the tax return. In many instances, these will related to electronic filing issues and may be
ignored since ITF’s hypothetical taxpayers will not be e-filing (or paper filing for that matter).
For example, a common Critical Diagnostic is “The third party designee’s PIN is missing or
invalid.” Additional errors or suggestions may need to be considered by the preparer.

San Diego State University @ Help B Notificstions 8} Settings ® e
4. Dall " " TexVear  Remmiues } . \ n
Land, Dallas R Client profila 2025 1040 Salect assignee v Selectstatus Raturn actions v
= Profile 2 Input retum Chack ratum B File rewrn &) saved 5t 223 M ~
a
Tax Summary Suggestions

. = Suggestions are informstional items thet require review.
Faderal Income Tax Summary

< 2ofa > Refresh Diagnostics
Forme

Critical Diagnostics [ = Yo

A Depandant #1: Depandant age iz betwsen 1% and 23.Ha or she may not qualify as a dependent under the "qualifying child" dependency tests if ha or she [] 1gnore
Suggestions o0 was not a student in 2025. US - Ref #45296 -

w on Input Screen
Form 8948: The IRS mandates ind..

Dependent #1- Dependent age is. .
Details: Dependents

Please verify if st any ime during ...
General Information
The rewrn shows a refund, but dir..

Diagnostics and

First Name | Legolas -
— suggestlons can be
Last Name Land | revlewed
Tidle / Suffix | ‘
Date of Birth | 12/21/2005 ‘
Date of Death | ‘
Date of Adoption | ‘
Sociel Security # [ 712384315 v |
Relationship [ sen v |
Months Lived st Home | 12
Type [ 1= child lving with ...~ |
— v
4 ' ' [ ]

Note that the default setting in ProConnect is for “No” for the digital asset question that appears
on Page 1 of the Form 1040.

Once the return is considered complete, from the menu at the top, select File Return. From the
menu at the left, under Print, select Print to PDF. Select the Print complete return button and
then select the blue Create PDF box near the bottom left of the screen.

Solutions Manual for Income Tax Fundamentals 2026 44th Whittenburg


https://textbooktestbanks.com/products/solutions-manual-for-income-tax-fundamentals-2026-44th-whittenburg

San Diego Stats University @ Help @) Notificstions 88 Settings ® e
4 Dall " . TexVerr  Rewmiupe ! . ! )
Land,Dallas [ Client profile 2025 1040 Saloct assignee ™ Solectstatus Return actions v

LS Print to PDF

I Print to PDF

&) Saved st 8:23 PM ~

o N ) Print with customized firm R R R
'zrtizl print 12 PDF — Review my print settin

- Select to create pdf
P of return

Select the copies and the |etter templates you want to print

Generally appropriate but
Olent copy - | <€ confirm with your instructor
[ Select letter template

Original letter v | Roview letter sotiings

Print options

Mask SSN and add watermark  (_JJ)

Add watermark anly »

=== Select to create PDF

@ Know before you print: Be sure to follow thess instructions ta ensure your printed forms meet IRS filing requiremants.

The result will be a Download Return PDF blue button that you should click on.

a San Diego State University @ Holp E) Notifications (83 Settings ® e

= Profila £ Inputresum @ Chackraturn Ssuwamszzon A~

Print .
> — Print to PDF
|| Pine 1o PDF |
) Print with firm X R
T - Review my print sattings
serings

(@) Frintcomplece return

Select the copies and the letter templetes you want to print

L3

Client cop: -

Original letter | Review latter sattings

Print options

Selecting Create PDF

Mk 55 and st worarmar (I should result in Download
> Return PDF
=

§ Know befors you print: Be sure to follow these instructions to ansure your printed forms meet RS fiing raquirements.

The return should open in a new tab. Note that occasionally, some student users will be
affiliated with a commercial account and the software may ask for credits in order to print the
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return. In this situation, the student should contact the Intuit ProConnect support desk via
telephone. ProConnect support can be found under Help and Help portal and then select Contact
Us in the far left blue margins. The student should be in ProConnect when they contact support
so they can provide the user’s Realm Number to the ProConnect support representative.

Review the return and if corrections are needed, close out of the tab and you can go back into the
return and make the necessary corrections. Once complete, follow the File Return instructions
again and then download the return like any other pdf file. Remember where you save the tax
return. Close the PDF.
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CO.01-02B: Gandt, Abigail

Note to instructors: The Tax Prep Guides for each successive problem assume that at least
some of the previous tax return problems have been attempted. For more complete
instructions on creating the client and entering client data, see one of the previous
problems in the Chapter 1 Tax Prep Guide.

Sign into your ProConnect Tax account and from the Welcome screen, select Tax Returns in the
left margin. You will land on the Tax Returns 2025 page. Select Create tax return in the upper
right corner.

From the Create tax return screen, click the [+] for Add new and select the Individual (1040,709)
button (it is selected as the default). Fill out the information for the taxpayer. Email and phone
numbers are not required but you may enter assumed data if you wish. Enter the address in the
Search by address box to open the remaining address boxes for manual completion. Click on
Next at the lower right. On the next screen Client, you may review the information you input,
make any corrections necessary through the Edit button on the upper right, and once satisfied,
click on Next at the lower right.

You have now landed on the taxpayer’s 1040 Profile page. You may unselect Select for E-file for
the Federal line under General since you will not actually be filing the tax return, but it is not
required. From the tabs near the top, select Input Return. Select General and Client Information.
The Filing Status will appear on the in the main window. Change filing status to 4=Head of
household. Scroll down this page and enter the Occupation for the taxpayer. Continue to scroll
down through this page and toward the bottom, under Miscellaneous Info, find Prepared by and
select 3 for Self-Prepared.
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Note to instructors: If you prefer the students to consider Form 8867 Due Diligence
ChecKklist related to the Head of Household filing status, select Prepared by 1=Firm. Form
8867 can be found in the left hand menu under Miscellaneous Forms/Paid Preparer’s Due
Diligence Checklist (8867). Note that ProConnect Tax dos not provide the inquiries
necessary for performing due diligence. The preparer checks a box that indicates all
requirements have been met. The remainder of the screen is to indicate deviations from
due diligence.

San Diego State University @ Help B Notificstions  § Settings ® e

Toerr Remiee
Gandt, Abigail @ Cliontprofils | hose 3040 Selectassignee v Selectstatus v
= Frofie P ) Check rewm (o £ Savedmeop ~
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Q| Due Diigence Reguirements is required by
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Treaty-Based Rin. (8833)

G e Niees fox e (7] Did not mestthe knowledge requirement by interviewing the taxpayer, asking adequate quastions, and documanting the taxpayer's responses
(8850)
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determine t mplete
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information: 1=y
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> Forsign Reporting (114, 8938)
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Sharsholder Return PFIC/QEF
(8621)

"] Did not sk taxpayer if credit was disallowed or reduced in & previous year

Int. Comp/ Look-Back Mathod
(8697)

> Identity Theft Affidavit (14039,
14039-8)

s reporting self-employment |7|

Show smert nevigstion What s this? 1 esk adequate questions

-
v
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From the menu at the left, select General; Dependents. You will now see the General

Information tab on the right. Enter the information you have for any dependent (name, Social
Security number, relationship). You may leave Earned Income Credit and Child Tax Credit at

1=When applicable. The software will automatically determine the proper credit for the
dependent (see ProConnect Tip on pp. 1-28 and 1-29 of the textbook).

San Disge Stata University @ ol @) Notcations @ setngse ()

Gandt, Abigail [ Clientprofile | po>”  yoao’ Selactassignee Selact status
D e Select to enter dependent £ seamuaom
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Details: Dependents

Enter dependent
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Pay-By-Refund
» Electronic Filing x
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Sodal Security #
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Credits

Default settings
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‘ 1 = When applicable

Child Tex Credic
) Dependent NotClaimed Each Year

Show smart navigation Whatisthis?  IRS Theft Protection PIN ‘ |

v4
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From the menu at the left, select Income; Wages, Salaries, Tips (W-2). See the New Tab above
and click on the icon that looks like a sheet of paper, to the left of New Tab. This action takes
you to the Quick Entry: Wages, Salaries, Tips screen. Enter the amounts for the taxpayer’s
wages and federal income tax withheld.

(Y oo Oieoestte riversy @ elp ) notrcations B stings e ()
T s Seloct asignes v Seloctstatus
—— — Select Income and £ smwascnssrm | Roview return

3 Wages, Salaries
Quick Entry: Wages, Salaries, Tips . ’ !
- E Tips (W-2) and

then Quick Entry

Gandt, Abigail @ Client profils

Search

NO. | EMPLOYER NAME EEX\REMENT SOCIAL SECURITY

SPOUSE N WAGES FEDERAL WrH nges

a

[ Tell Telly [cu=mg
A o] e

Enter data from Form W-2

Payments, Penalties & Extensions

I Income

Wages, Salaries, Tips (W-2)

d Royaky Income (Sch E)
Farm Income (Seh F, 4835)

> Passthrough K-1's v

_ID Show smatt navigation What is this?

« >

To enter the interest income, from the menu at the left, select Income, Interest Income (1099-
INT, 1099-OID). Note that the default screen for interest income is Quick Entry. For the taxable
interest, on the first row, enter the name of the payer and enter the amount for Banks, S&L, etc.
For the tax-exempt interest, scroll down to No. 2 (second row) on the same screen, enter the
name of the payer and enter the amount for 7Total Municipal Bonds (you may enter the
information for in-state municipal bonds but it will have no effect since South Dakota does not
have a state income tax).
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San Diego Stata Univarsity @ Holp @) Notfistions @soringe @

Gandt, Abigail 3 Client profile ;025 :;40 Soloctassignee v Salectstatus
- Select to enter interest
View ellinput screens = = Quick Entry: Interest Incg Income
= P R
al | &
General H INTEREST INCOME TA
NO. O PAYER 1=TAXPAYER, 225POUSE  BANKS, SALETC LT IMANCED | us sonDs TS
\ J | [e] | (@] [0 m=mG
\ ] J [e] | [@]] [e

. 3

0~ 1

= (1099-R)

Enter interest income data. Scroll
right for muni bond interest.

There are no other items of income or deductions to enter for this taxpayer.

Note to instructors: The Tax Prep Guides for each successive problem assume that at least
some of the previous tax return problems have been attempted. For more complete
instructions on reviewing and printing the tax return, see one of the previous problems in
the Chapter 1 Tax Prep Guide.

You can review the tax return at any time by selecting Review return in the upper right corner.
The graphics displayed in the Review return screen will sometimes not match the actual form
and should only be used to confirm general accuracy. Additionally, if you make additional
changes to the tax return, the Review Return screen does not automatically update. Either select
Refresh Forms to update after changes or just close the window and Select Review Return as
shown previously.

There is no single procedure for reviewing a tax return for accuracy. Different clients will
demand different processes for review; however, there are a few rules of thumb that can be used:

e Is (are) the name(s) correct?

e Is the taxpayer’s address correct?

e Is (are) the taxpayer’s and dependents taxpayer identification numbers (usually SSN)
correct?

¢ Did you confirm the filing status on the return matches that of the information provided?
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e Are all qualifying dependents shown on the return (including if the taxpayer can be
claimed as a dependent)?
e Confirm the tax return output (the forms) with the related source documents. For
example:
o Confirm that wages equal the totals for all Box 1 of Form W-2s
o Confirm that federal tax withheld equals the total reported in Box 2 of all Form
W-2s
e Confirm that the results of the tax return appear reasonable. For example, a modest
income taxpayer would likely expect a refund. Is the refund or payment amount
consistent with your understanding of the return?

Often, reviewing an income tax return starts with confirming the totals with source documents.
If they do not agree, investigate any supplemental forms or schedules that support that total. Tax
return review requires some experience that will come with preparing and reviewing additional
returns. You may want to use IRS Form 6729-C, the VITA Quality Review checklist to assist
you.

You can also review the summary of the tax return by selecting the Check Return tab near the top
of the screen. The Check Return screen also includes Critical Diagnostics and Suggestions for
the tax return. In many instances, these will related to electronic filing issues and may be
ignored since ITF’s hypothetical taxpayers will not be e-filing (or paper filing for that matter).
For example, a common Critical Diagnostic is “The third party designee’s PIN is missing or
invalid.” Additional errors or suggestions may need to be considered by the preparer.

Note that the default setting in ProConnect is for “No” for the digital asset question that appears
on Page 1 of the Form 1040.

Once the return is considered complete, from the menu at the top, select File Return. From the
menu at the left, under Print, select Print to PDF. Select the Print complete return button and
then select the blue Create PDF box near the bottom left of the screen.

The result will be a Download Return PDF blue button that you should click on.

The return should open in a new tab. Note that occasionally, some student users will be
affiliated with a commercial account and the software may ask for credits in order to print the
return. In this situation, the student should contact the Intuit ProConnect support desk via
telephone. ProConnect support can be found under Help and Help portal and then select Contact
Us in the far left blue margins. The student should be in ProConnect when they contact support
so they can provide the user’s Realm Number to the ProConnect support representative.

Review the return and if corrections are needed, close out of the tab and you can go back into the
return and make the necessary corrections. Once complete, follow the File Return instructions
again and then download the return like any other pdf file. Remember where you save the tax
return. Close the PDF.
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CSP.01-01: Gaytor, Albert

Sign into your ProConnect Tax account and from the Welcome screen, select Tax Returns in the

left margin.

San Diego State University

o
@ proconnect

'GET STARTED
(0 Wslcome

& Convert data

TAX

3 Texretums
@) Texplana

83 Clients

WORKFLOW SOLUTIONS

fn OB Accountant

=+ Collapss

Welcome to ProConnect, Steven! i3

To begin your experience with ProConnect, we recemmend you start with the following:

Next: Try Intuit Link

Securely share and request financial documents, exchange messages, and menitor client

status vis Intuit Link.

Chack out Intuit Link

Speed up tax work with additional perks
Ooutof3

(® Multiple import methods in ProConnect
(%) Prep for Taxes from QuickBooks Online Accountant (1min 45s)

(%) Intuit Tax Advisor to automate tax planning

Finish firm setup
Ooutof3

(@  Invite user to your firm
Invits otherz in your firm to experience featurss like assignees and return
comments.

(%) Add SSN/EIN for clients in bulk

Enter missing SSN/EIN for your tax clients

(@ Complete firm profila

Enter your firm information to complate your firm profile in ProConnect.

~

>

Add SSN/EIN

Complate firm profils

@ Help @) Notificstions 88 Settings ® e

Select Tax Returns to
sostartnew.tax return

Join our group live demo to leam
ProCannect’s full potantial.

Schedule now

Resources
(®) Educstion resource center
&P Our community

& Tax pro centsr

Need more help?

Give uz 2 call at(844) 818-3675. Wa're
here 1o assist you.

(3 G2 review by tax pros

Check out our G2 review summary
highlighting key sspects comparedto
other tzx softwarss.

Sea comparison highlights

You will land on the Tax Returns 2025 page (if you are starting in January, you may need to
select 2025 as the tax year). Select the box for 1040 Individuals. Select Create tax return in the

upper right corner.
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o
@ proconnect

'GET STARTED
I Walcome

& Convert data

TAX

© Texretums

83 Clients

=+ Collapss

San Diego State University

@ Help @) Notificstions 88 Settings ® e

Tax Returns 2025 v

By o-file progress

| By return type

By eSignature status

By return status

By assignee |

Al o 1040 Individual 1120 Corporsts

0 Meced 0 Rejected 0 0 Rejected 0 Reject=d 0 Rejeced
4 NWled 4 Netadfisd 0 0 Noredied 0 Notediles 0 Neredfilsd
0 Tran W 0 Teeremized 0 Trarsmined 0 Transmited 0 Trnamited 0 Teamsmied
LR— [LR— EpE— 0 Acceprad 0 Accepr=d 0 Acceprad
>
. -
e e Create tax return  ~ © ©
ESIGNATURE FEDERAL STATE EFILE EXTENSION
CLENT NAME RETURN NAME »  TYPE Ase*ected DATA STATUS STATUS EFILE STATUS STATUS EFILE STATUS ACTIONS
. . e Select Send clisns ) )
Abigsil Gandk  Gancs, Abigsil 1040 > ~ Select status v Notstaned Motediled  Notediled  Notafiled aw return
assignee reques:
Daliss Land Lend, Dallzs 040 Select - Sencliens Salactstatus v Norstamed Motediled  Notediled  Nots-filad .
assignea request
Amonu Tallbesr Send dlient
menuE (=ibesn 040 Select =rechen Selectstatus v  Notstaned Netffled  Notefiled  Netefied .
Tallbear Amanuts assignee request
o Talbesr, Soloct SR
mmenuie Amonuts 1040 ot N CERECIET Salactstatus v Norstamed Motediled  Notediled  Nots-filad .
Tallbesr o assignea request
=rior

o

1065 Parnerzhip

11208 5-Corporate

showing reaults 1 -4 of 4

Results per page: 20
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From the Create tax return screen, click the [+] for Add new.

Create tax return

Client

Select an existing client or add a new client

Select

Select to start new tax
return
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Select the Individual (1040,709) button (it is selected as the default). Enter the taxpayer’s name,
date of birth, and Tax ID. Email and phone numbers are not required but you may enter assumed
data if you wish. Scroll down to enter the taxpayer’s address.

Add new client

(®) Individual (1040,709) | () Business (1085, 1120, 11208, 990, 1041)

Creata their client profila and 2025 raturn

by importing their prior-year 1040

We'll handle the client and dependent info, and
we'll make sure you're sll set for year-overyear

comparisons.

Learn more

Extension
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ProConnect has access to a large address database and will search for the address; however, the
addresses in the tax return problem are intended to be fictional and will require manual entry.
Start typing the address in the Search by address box. The remaining address boxes should open
and can be completed. Once the address is entered, select Next in the lower right corner.

09/22/1976 snn-ne-19565 SS5N - |
Mobile
Home
Work Exter‘sioE n te r k
- address
_ and select
|__,_ | Next
| Close |

On the next Client screen, you may review the information you input, make any corrections
necessary through the Edit button on the upper right, and once satisfied, click on Next at the
lower right.

Create tax return X
-
Client
Select an sxisting client or sdd & new client
Albars Gayior ~ |+ Addnow
Confirm data or
First Name: Albert Last Name: Gaytor Dsts of Birth: 09/22/1976 .
make corrections
TaxID: ssese.1966 Email Addrass: 4100 SE Lincoln Strest US|ng edlt
Mobile: Home
£ View client snapshot using Intuit Assist
We're currently experimenting the use of Intuit Assist, our Al 100, to help you glance at x *
dlass quicker. This s only currertly svsilable for clisnts who hsve mos: recently = file en TV
2021 and TY 2023 in ProConnect Tax.
Select tax return type Select next when
ready
1040 - Individual v -
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You have now landed on the taxpayer’s 1040 Profile page. You may unselect Select for E-file for
the Federal line under General since you will not actually be filing the tax return, but doing so is
not required. From the tabs near the top, select Input Return.

San Diege State University @ Help B Notifications (3} Settings ® e

e Benmiype
Goytor, Albert (B Clientprofile | 5050 joa0 Selectassignes v Selectstatus Return
= Profile (@ Check rewrn B Fila raturn ~

Add & stats rstum

GENERAL

Federa!

EUGILE FOR E-ILE rorerie @ | acmons
Remove e-file iy @

then select Input ™

Federel Form 114 (Texpayer)

Federal Form 114 (Spouse) return Yer
Federsl 4720 Yar
Florida Paper Only N/A ]
EXTENSIONS EUGIELE FOR EFILE SELECTFOREFILE AcTions
Federal Extansion Yer
AMENDMENTS EUGIELE FOR EFILE SELECTFOREFILE AcTioNs
Fedral Amsndad Yer
Fadaral Form 114 Amandas Yar
Form 114 Amendad Spouse Yes
Federal 4720 Amanded Yes
ESTIMATED PAYMENTS EUGIELE FOR EFILE SELECTFOREFILE AcTioNs
Estimazed Fayments ot s for stares selected
San Diego State University @ rolp B Nottcations @ setinges (@)

Gaytor, Albart [} Cliant profile

5

o . Solactassignee v Soloctstatus
e Select Client 7
Information -

Noncash Contributions (8283) Amsndsd Return (1040-X)Supsrsadsd
Moving Expenses (3903) Tenttive Refund (1045)Net Oparating Loss (172)
Claim for Refund (843)

Discharge of Indebredness (962)

= Prafile [ Checkraturn B File ratum

] @D Always show able of contents on startup.

Misc. Info./Direct Deposit

nteres: (4952)

Decessed Taxpayer (1310}

Forsign Income Exclusion (2555) Muliple Support(2

Community Preparty Income Allscation HSA/MSALTC Contracts (1099-54, 5498-5A) Notice Concerning Fidk
Powsr 2f

Eiin Change in Accounting Methad (3115)

41) Transcript of Tax Ret (4506, 4506-T)

Genarsl Business and Vehicls Cr

Depanden: Cars Cradit

Inf Retwim of U.S. Persons (5471)

Payments, Panalties & Extensions Foreign Tax Credic(1116)

Disclosurs St (82
2025 Estirmatad Paymants Fuel Tax Cradiz (4136)

Relsaze of Examprti

2026 Estimated Tex (1040-E3, W-2, W-42 W-2R) Adaption Credi (8839)

Crecits (1098-T, 8863)

th Cradits

Craditza Holders of Tax Cradit Bonds (8

Premium Tax Credic (1095-A, 8962)

Injured Spouse Alloction (8379)

Educ

uisition Stzsmant (8594)
 of Address (8822, 5822.5)
320 Rin. (8833)

Income
Pre
Innocent Spouse Relief (5857)
EIC/CTC/ODS

Pai Prapars,

Wages, Salaries, Tips (W-2) r=ening Netics for Emp (8850)
nterest Income (1099-INT, 1059.0ID) Taxes
Dividand Inzams (1099-DIV)

Pensions, IRAs (109"

nnings / Lossez (W-2G)

C After Disallowances (8862)
Diligenzs Chacklis (887)

v Akcernarive Minimum Tax(6251)

Retirement Plan Taxes (5329)
Household Employment Tex (Sch H)
Children Under 18(8615)

Parant's Election (8314)

OtherTaxes Ind Taxpayer L.D. No. App. (-

Other Sharshalder Return PFIC/QEF (8621)
ck Method (8697)
(14039, 14039-8)

Ine Comp/ Lack-
Idenity Theft Aff

Eleciions

Prior Year Summary

Transfarar o Prop o Fareign Cars (326)
Rental and Royal & (%28

farm Income (5 State & Local Limitation on Business Incerest Expense (8990)
Paasthrough K1 Taxea Global Intangible Low-Taxed Incoms (8992)
Oil and Gas Orher

Deductions Miscellaneous Forms

EECB Deduction (7205)
Deprediation Nonresident Alien (1040-NR) Partner's Report of Properey Distr (7217)

Foreign Withholding (RRB-10425, 1042.5, S5A-10425)
Statement of Withholding on Dispositions (6288-4)

Foraign Partner's Information Statement (805)
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The Filing Status will appear on the in the main window. Change filing status to 2=Married
filing jointly. Check the Live With Spouse? box. Scroll down this page and enter the Occupation

for the taxpayer

San Diego State University

TexVes  Remrmyee

Gaytor, Albert I Client profile 2025 1040

= Profile [ Checkretum B File return
Views < . . n
a Details: Client Information
View all input scresns = Resident Status
Al InUss | Residem State as of 12/31 FL -

Full Year Residen?

General
Client Information [T Mubti-State Return?

Dependents

Mise Info/Direct Deposic Filing Status

Community Propery Income Allacation

Filing Status
Pay-By-Refund =
» Elecwonic Filing ] MEs ve MFS Comparison
_ — wiarried filing jointly

With Spouse? 3 = Married filing separataly

Leter

Payments, Penslties & Extensions
4= Head of housshold

Title / Suffix

State & Locs

Miscellsneous Forms Socisl Security #

Occupation

Date of Birth [ 09s221976

Show smart navigstion What is this?

2 = Married filing jointly

Income _ i
Taxpayer information 5 = Quslifying surviving spouse]
Deductions
First Name & Initial
Credits
Taxes Last Name
Other

@ Help B Notificetions 3 Settings ® e
ot mson ¢ Sl

Select to change filing status,
enter taxpayer's occupation
and select Live with Spouse

Scroll down and the Spouse Information for the taxpayer’s spouse (first name, Social Security

number, occupation and birthdate).

San Diego Stata Uni

Retum type

Tac¥e
Gaytor, Albart {3 Client profile 2025 1040

Views B Details: Client Information
View all input screens = Dependency Status Select v
Al InUse | ) Blina?
Q
Spouse
General ki

Client Information First Name & Initisl

Last Name

Title / Suffix

Pay-By-Refund

Social Security #
> Electronic Filing v
27 Occupstion

Payments, Penalties & Extensions

Date of Birth
Income
Deductions Dste of Desth ‘
Credits

Dependency Status Select ~ ‘
Taxes
Other [ slina?
State & Locsl

Address

Miscellaneous Farms

(] Foreign Address?

In Care of

Show smart navigation What iz this?
]

@ tiolp ) Notiicstions £33 Settings ® o

oo v soloctsats

L3
Scroll down to enter spouse
information
N
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Continue to scroll down this page and toward the bottom, under Miscellaneous Info, find
Prepared by and select 3=Self-Prepared.

San Diego State University @ tolp W) Notficstions 18} Sattings® e

Tex Yeor Return type
Gaytor, Albort @ Cliontprofila oo youe Selactassignes Selectstatus

= Profile & Input rsturn () Checkreturn B File return &) Savsd 8t 8:23 PM ~
Views @ Details: Client Information -

View all input screens

Expiration Date | ‘

All | In Use |

Additional Infermation | ‘

Q

General IRS Thef Protection PIN | ‘
Client Information

[] Head IRS Theft Protection PIN in Prior Year

Dependents

Mizc. Info./Direct Depasit
Miscellaneous Info r

nity Property Income Allocation
Pay-By-Refund [ Address Verified?

> Electronic Filing

[ pUState ID #(s) Verified?

Lettar

Fayments, Pensltios & Extensions . Scroll down and select
[ sSNGs) Verified?

income 3 = Self-Prepared

Deductions Sslutstion [Override] | ‘

Credis Preparer | Select v ‘

Taxes
Designee, if different Select

Other

State & Locsl Prepared by

Miscellasneous Forms
Primary Contact | ‘

Show smart navigation What iz this?

v4

From the menu at the left, select General; Dependents, and on the right side of the screen, you
will see Details: Dependents. Scrolling down through the General Information, enter the
information you have for the taxpayer’s dependent(s) (name, Social Security number,
relationship). You may leave Earned Income Credit and Child Tax Credit at I=When applicable.
The software will automatically determine the proper credit for the dependent (see ProConnect
Tip on pp. 1-28 and 1-29 of ITF).
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San Disgo Stats University

Gaytor, Albert

Views

View all input screens

& Client profila

Returm tyee

2025 1040

. __ Select to enter dependent
= Profile 2 Input rsturn [ Checkreturn B File rawrn A
—_— information

o Details: Depgfidents

I General

Client Information

I Dependents

Misc. Info./Direct Deposit

State & Local

Miscellaneous Forms

Payments, Penahies & Extensions

|
|
| rioe s su | ‘
|
|
|
Sociel Security #

Esrned Income Cradit

[ 1= When applicable  ~

—— LS L | @ Enter dependent

Dt of Dot \ information here
» Eleczronic Filing

Lewer Date of Adoption ‘

income If additional
Deducions Relsiondhip [selct ] dependents are to be
Creds Months Lived at Home [12 added, click [+] here
Texes

ot Type [ 1= Child iving with t...

Child Tex Credit

Dependent Claimed By

[ 1= When applicable

| 1= Taxpayer

@ Help @) Notificstions 88 Settings ® e

Select assignee v Selectstatus v

€02 Saved 923 P1 -

a

+  ViewAll N

[ Dependent Not Claimed Each Year v
. >

_J) Show smart navigation What iz thiz?

Note to Instructor: Cayman, Sean, and Wanda do not meet the requirements to be a
qualifying child or qualifying relative (support test). Swampy does not meet the
requirements to be a qualifying child (domicile and age test) nor the qualifying relative
(relationship and member of household test).

From the menu at the left, scroll down to select Income. Once the sub-menu on the left opens,
select Wages, Salaries, Tips (W-2). At the top of the entry form tabs two options are presented:
W-2 and Less Common Scenarios. Be certain you are on the -2 tab (the default). This screen
is typical of a Detailed Entry screen in ProConnect. The information is entered in each field by
scrolling down the page. Additional forms can be entered by selecting the Plus [+] symbol on

the upper right.
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San Disgo Stats University

@ Help @) Notificstions 88 Settings ® e

Tax Vasr Return type
Gaytor,Albert @ Clientprofila  po2”  qors Soloctassignes v Seloctstatus v
Select to enter wages

) . - a
Visws g w Less Commeon Scens

View all input screens = Blaries, Tips (W-2) A
e Select if o
additional W-2s
= are entered < »
General ployer identficetion number (EIN) v | o

Payments, Penalties & Extensions

Employer state ID no. Click on button to |

Income expand if multi-state W-2)

Wages, Salaries, Tips (W-2)

Select to use Quick
Entry screen

[ state ID verified?

Interest Income (1099-INT, 1095-
oID)

Dividend Income (1099-DIV)
Pensions, IRAz [1099-R)

Gambling Winnings / Losses (W-2G)
SS Benefits, Alimany, Misc. Income

Tax Refund, Unempl. Comp. (1099-

Education Distributions (1099-Q)

ABLE Distributions (1099-Q4)

Net Operating Loss
Business Income (Sch C)

» Dispositions [Sch D, tc.)

(<) Neme of empleyer |
Street address
City / State / ZIP code

[ Foreign address @

Region / Postal Cads / Country

Wages @

| | select

Rental and Royahy Income (Sch E} Entering W-2 wages and withholdinges on multi-state returns

Farm Income (Sch F, 4835)

[ ] Spousew-2
5 Passthrough K-1's v

Show emart navigation What iz thiz?

4

However, much of the detail is not necessary (especially when not e-filing) and many
ProConnect screens also contain a Quick Entry option. To access Quick Entry, select the icon

that looks like a stack of three papers = located in the upper left under the Details: Wages,
Salaries, Tips (W-2) title. For this tax return guide, the quick entry is shown.
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San Diego Stats University @ Help @) Notificstions 88 Settings ® e

TeaYesr  Rewmitioe . )
Gonor bt 3 Clantprfle oyt Saectasanse v Soectsta

o I = Quick Entry: Wages, Salaries, Tips I

Views

View all input screens

Seard
‘ All In Use | ‘ | oy
Q RETIREMENT SOCIALSECURITY
= NO.  EMPLOYERNAME SPOUSE BLan WAGES FEDERAL W/H WAGES
General .
o 0 0 o
Payments, Penalties & Extensions |7| i ‘7| € m ]j]
Income 2 ‘ | O 0
Wages, Salarisz, Tips (W-2) P . »

Interest Income (1099-INT, 1095-
oID)

Dividend Income (1099-DIV)

Pensions, IRAz [1099-R)

] o
ddddddd Enter Form W-2 information here and scroll
S Benefits, Alimany, Misc. Income rlght aS needed

Tax Refund, Unempl. Comp. (1099-

Education Distributions (1099-Q)

ABLE Distri (1099-Q4)

» Net Operating Loss
Business Income (Sch C)

> Dispositions (Sch D, e1c.)
Rental and Royalty Income (Sch E)
Farm Income (Sch F, 4835)

> Passthrough K-1's v

Show emart navigation What iz thiz?

Note that quick entry is generally used when not e-filing. Additional information such as the
EIN of the employer must be entered for an e-filed return. The tax preparer can always click the
blue Details box on the right margin to see the detailed entry screen.

ProConnect also automatically rounds amounts to the nearest $1, which is permitted by the IRS.
Because this taxpayer lives in Florida (a non-income tax state), no state input is required but
preparers should always be sure and confirm state input from Boxes 15 and higher. The
information entered is saved automatically.

To enter the interest income, from the menu at the left, select Income, Interest Income (1099-

INT, 1099-OID). Note that the default screen for interest income is Quick Entry. For the taxable
interest, on the first row, enter the name of the payer and enter the amount for Banks, S&L, etc.
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San Diego Stats University @ Help @) Notificstions 88 Settings ® e

‘ y TeaYesr  Rewmitioe . )
Gonor bt 3 Clantprfle oyt Seoctasiges v Sloctsta

Ve a Select to enter
View all input screens = = Quick Entry: Interest Income interest income

General Information

General INTEREST INCOME TA

Payments, Penalties & Extensions SELLER-FINANCED

1=TAXPAYER, 2=SPOUSE BANKS, S&L, ETC. MORTGAGE U.S. BONDS, T-BILLS
[
Wages, Salaries, Tips (W-2) ‘ ‘ ® ‘ ‘ ‘ ® mﬁ]
I Interest Income (1099-INT, 1099- | @ | ‘ ‘ ® ‘ ‘ ‘ ®
OID) .
Dividend Income (109%-DIV})
20 N 1110 < 1 >
Pansions, IRAs {1099-R)
Gamblin, g Winnings / Losses (W-2G)
S Benefits, Alimany, Misc. Income
Enter interest income X
from Form 1099-INT
> Net Operating Loss.
Business Income (Sch C)
» Dispositions (Sch D, =1c.)
Rental and Royatty Incor h E)
Farm Income (Sch F, 4835)
> Pazzthrough K-1's -
J Show emart navigation What iz thiz?
4 >

There are no other items of income or deductions to enter for this taxpayer. You can review the
tax return at any time by selecting Review return in the upper right corner.

SenDiego State University @ telp @) Notificstions (33 Settings @ e

i ~ Tax Year Return type . n
Gaytor, Albert [ Client profile 2025 1040 Solect assignee v Solect status v Return actions v
- .
= Profile 2 Input rsturn { Check return B File raturn 2 Review return

- a Gerarsi oot
Viow ollinput scroans = = Quick Entry: Interest Income Select to review
[ e | g return
[ e
General i INTEREST INCOME TA

The graphics displayed in the Review return screen will sometimes not match the actual form
and should only be used to confirm general accuracy. Additionally, if you make additional
changes to the tax return, the Review Return screen does not automatically update. Either select
Refresh Forms to update after changes or just close the window and Select Review Return as
shown previously.
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Gaytor, Albert (B Client profile

Forms

Applicabla Al ‘

| us

Lemter (US Standard)
General Infa.
Workshests

1040

8812

Select forms or
worksheets to
review

TexYesr  Rewmeype
2025 1040

1040: 2025 U.S. Individual Income Tax Return

Chaos any highlighted rem ta jump to input field

aget

1040 Department o the Treasury — Interal Revenue Senvice
Farm U.S. Individual Income Tax Return

2025 o cucioe s isenon s s e

For the year Jan. 1'Dac. 31. 2025. o ofher lax yaar beginning Ending X T See separate nstrustions.
[T Filec pursuant to section 301.91002] | Combatzone 1 Deceased Spouse
Other ! [

Vour st name and migdle el Tastrame Vour soctal s8Earty number

Albert Gayto: 266-51-19

Tt et s e rares e Tasthame SPOUSS  $0CE] SCAIT FUTBEF

Allison Gayto 66-34-1967

B e Tty ok e Wyouhave s P10 box, 322 retuchors. Bl Check e e mar e and o

Spouse = THIAG 5 jound retum, s

4100 SE Lincoln Street U5 for mots than b of 2008 [X)

Ty, towin, or past ofice. T you Pave & fareign address, s complets spases below = T code Presgental Electon Camparn

Stuart, FL 34997 Cher f f % & Ting .

Foreign couniry name Foreign provncesiatercounty Foreign pestal code: 05 Safom il gk change your &% ot rerd

[ veu Spouse

Filing Status Single Head of
Check only Marmied fing jirtly (even if anly one had incamne] Qualiy

If you checked the HOH
ifthe qu

one box. Married filing separately (MFS). Enier spouse’s SSN above

and full name here:

their name (see instructions snd attach ststemant f requinas)

fhousehald {HOH]

ing suriving spouse [QSS)

slfying persen i

%, enter the child's name
but not your degendent

fireating  nonresident alien or dual-status i spouse 35 3 LS. resident for the et tax year, Sheck e bax and anler

any time during 2025, did you- (a) receive (as a reward

award, or
Digitsl Assets excr-ange or gtherwise dispose of 3

paymant for proper

riy or services), o |
digital 2sset {or 3 financial interest in a digital asset)? (See |r's{r.|c1:ns] Yes

[ ne

Dependents Dependent 1 Dependent 2 Dependent & Dependent 4

{see instructors ) Frstrams  |Crocker
(@) Lasineme_[Gaytor

e EE 761-55-1212

uepa«a'erL [4) Relstiznzhip [Son

se naiructons Thes

] GRS Yes ) Yes 1} Yes ‘@ Yes

fere thanhsfof 2025 ) And in the LS. m Andin the U5, o And inthe U.S. ] And in the LS.
(6) Check if FH| Py iy & ] Ful & t ll-ti Pe T Fullt P by
ek i N I e s I = I

ICredis Credit foroiher]

(IR

Chid ax

dzpendentz aredit depe

Creil for piber

Chiid ax

cradit depends:

Credt foromen || Chil (3 Credit for oiver
iz craait dependents
F you ar= legally sepavated sccording I your siste W

[ CFSF e i st T T < o sl o0 Ty spsrt o four spoise Fr e et E s of 2025, galy
gnder 3 urifen separstion agreement or a decres of separste mainienance and you Oid not v in he sam bousehold 55 your so0use i dhe end of 2035,

Income 1a Total amount from Farmi(s) W-2, bos 1 (see instructions)
b Household employee wages not reported on Form(s) W-2

Aftach Formis) ¢ Tip income not reported an line 1a (se instructians)

d Medicaid waiver payments not reported on Form(s) W-2 (sea

e Taxable dependent care benefits from Form 2441, fine 26

instructions)

b Taxable interest

was withheld, f Employer-provided adoption benefits from Form 8838, line 31
If you did not 8 Wages from Form 3010, line 8
gete o
see . ( )
Wea.cee h Ciher eamed income (see instrustions). Enter fype and amount
i Nontaxable combat pay election (see instructions)
z Add lines 1a through 1h
Attach Za Tex-exempt interest 2a
Sch.Bif
required 3a Qualified dividends

b Ordinary dividends

1a 80, 706.
b

80,706.
2 321,

If making
changes,
refresh forms
(or close the
Review Firms
browser
window)

There is no single procedure for reviewing a tax return for accuracy. Different clients will
demand different processes for review; however, there are a few rules of thumb that can be used:

e Is (are) the name(s) correct?
e Is the taxpayer’s address correct?
e Is (are) the taxpayer’s and dependents taxpayer identification numbers (usually SSN)

correct?

' Refrash forms )

va

¢ Did you confirm the filing status on the return matches that of the information provided?
e Are all qualifying dependents shown on the return (including if the taxpayer can be

claimed as a dependent)?
e Confirm the tax return output (the forms) with the related source documents. For

example:

o Confirm that wages equal the totals for all Box 1 of Form W-2s
o Confirm that federal tax withheld equals the total reported in Box 2 of all Form

W-2s

e Confirm that the results of the tax return appear reasonable. For example, a modest
income taxpayer would likely expect a refund. Is the refund or payment amount

consistent with your understanding of the return?

Often, reviewing an income tax return starts with confirming the totals with source documents.

If they do not agree, investigate any supplemental forms or schedules that support that total. Tax
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return review requires some experience that will come with preparing and reviewing additional
returns. You may want to use IRS Form 6729-C, the VITA Quality Review checklist to assist
you.

You can also review the summary of the tax return by selecting the Check Return tab near the top
of the screen. The Check Return screen also includes Critical Diagnostics and Suggestions for
the tax return. In many instances, these will related to electronic filing issues and may be
ignored since ITF’s hypothetical taxpayers will not be e-filing (or paper filing for that matter).
For example, a common Critical Diagnostic is “The third party designee’s PIN is missing or
invalid.” Additional errors or suggestions may need to be considered by the preparer.

a San Diego State University @ tielp ) Notifications  } Settings ® e

Return tyoe
Gaytor, Albert [ Client profile

fotig Select to check return Selsctassignes v Selectstatus
e e ﬁ_. for diagnostics or A
suggestions -

Tex Summary Federal Income Tax Summary: Albert angAHison Gaytor

Faderal Income Tax Summary

Forme

Critical Diagnostica e
Suggestions ac

Form 8948: The IRS mandates ind...

ADJUSTMENTS TO INCOME Y

Total adjustments 0

Note that the default setting in ProConnect is for “No” for the digital asset question that appears
on Page 1 of the Form 1040.

Once the return is considered complete, from the menu at the top, select File Return. From the
menu at the left, under Print, select Print to PDF. Select the Print complete return button and
then select the blue Create PDF box near the bottom left of the screen.
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San Disgo Stats University

Gaytor, Albert {3 Client profila

= Profile 2 Input retum

Print
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2025 1040

n Print to PDF

Partial print to PDF

@ Help @) Notificstions 88 Settings ® e

Returm tyee

£ Check rzsum B File rstum

Print to PDF
——

Select to print complete

() Print with customized firm N . . -
R o i ot to @ pdif file (or

@ prrecompiers e | - based on instructor

guidance)
Select the copies and the |etter templates you want to print

Client copy v

Original letter v | Raview lettar sattings

Print options

Mask SSN and add watermark  (_JJ)

Add watermark anly »

Select Create PDF

&) saved at 9:46 PM

@ Know before you print: Be sure to follow thess instructions ta ensure your printed forms meet IRS filing requiremants.

The result will be a Download Return PDF blue button that you should click on.
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San Diego Stats University @ Help @) Notificstions 88 Settings ® e

TexYesr  Rewmiype
Gaytor,Albert @ Clientprofila  po2”  qors Solactassignee v Selectstatus v
= Profile 2 Inpus retumn ) Check return B Fils rsturn ) Seved 5t 9.6 PM ~
Print :
Print to PDF
I Print to PDF I

o N ) Print with customized firm R R R
artizl print to PDF - = Review my print settings
settings

(@) Print complets return

Select the copies and the |etter templates you want to print

Original letter v | Raview lettar sattings

Print options

SN and add watermark ()

Mask 5!
» / Select to download copy of pdf

@ Know befors you print: Bs sure to follow thass inssructions to ensure your printad forms meet IRS filing requiremants

The return should open in a new tab. Note that occasionally, some student users will be
affiliated with a commercial account and the software may ask for credits in order to print the
return. In this situation, the student should contact the Intuit ProConnect support desk via
telephone. ProConnect support can be found under Help and Help portal and then select Contact
Us in the far left blue margins. The student should be in ProConnect when they contact support
so they can provide the user’s Realm Number to the ProConnect support representative.

Review the return and if corrections are needed, close out of the tab and you can go back into the
return and make the necessary corrections. Once complete, follow the File Return instructions
again and then download the return like any other pdf file. Remember where you save the tax
return. Close the PDF.

Don't be afraid to explore the ProConnect Tax software - you cannot hurt anything!
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PURPOSE AND PERSPECTIVE OF THE CHAPTER

This chapter introduces the U.S. individual income tax system. Important elements of
the individual tax formula are covered, including the tax calculation, who must file,
filing status, and the interaction of itemized deductions and the standard deduction.
The chapter illustrates all of the steps required for completion of a basic Form 1040.
There is also a discussion of reporting and taxable entities.

An introduction to capital gains and losses is included to provide a basic
understanding of capital transactions prior to the detailed coverage in Chapter 4. An
overview of tax information available at the Internal Revenue Service (IRS) website
and other helpful tax websites is also provided. A presentation of the process for
electronic filing (e-filing) of an individual tax return completes the chapter.

CHAPTER OBJECTIVES

The following objectives are addressed in this chapter:

1.1 Explain the history and objectives of U.S. tax law.

1.2 Describe the different entities subject to tax and reporting requirements.
1.3 Apply the tax formula for individuals.

1.4 Identify individuals who must file tax returns.

1.5 Determine filing status and understand the calculation of tax according to
filing status.

1.6 Define qualifying dependents.

1.7 Calculate the correct standard or itemized deduction amount for taxpayers.
1.8 Compute basic capital gains and losses.

1.9 Access and use various Internet tax resources.

110  Describe the basics of electronic filing (e-filing).

[return to top]
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CHAPTER OUTLINE

Introduce the chapter and review learning objectives for Chapter 1 (PPT Slides 2-3).
The link in the Summary slide at the end of the PPT deck sends the PPT presentation
back to the Learning Objectives as a review of what the students should have learned
in this lesson.

|. History and Objectives of the Tax System (1.1, PPT Slide 4)

a. The U.S. income tax was authorized by the Sixteenth Amendment to the
Constitution in 1913.

i. Prior to its adoption, the U.S. government had levied various
income taxes for limited periods of time (e.g., to finance the Civil
War).

ii. The finding by the U.S. Supreme Court that the income tax law
enacted in 1894 was unconstitutional led to the adoption of the
Sixteenth Amendment in 1913, just in time to assist in U.S. war
efforts during World War 1.

iii. Since this amendment was adopted, the constitutionality of
taxing income has not been questioned again by the federal
courts.

b. Income taxes do more than provide revenue to operate government.

i. Income taxes also serve as a tool of economic and social policy.

e Tax credits and deductions reward the individual taxpayer
for making particular choices.

ii. Some tax provisions meet both economic and social goals.

e Example: Gain on the sale of a personal residence is
excluded from taxable income; it helps a family more
easily afford a new home and ensures that the United
States has a mobile workforce (employees are not
penalized for moving).

Il. Reporting and Taxable Entities (1.2, PPT Slides 5-8)

a. Under U.S. tax law, there are five basic tax reporting entities: individuals,
corporations, partnerships, estates, and trusts.
b. Individuals report on Form 1040 or 1040-SR with attached schedules:

Schedule Primary Purpose

1 Additional forms of income such as IRA
distributions and Social Security benefits;
deductions for adjusted gross income

2 Additional taxes such as the alternative
minimum tax
3 Credits and payments other than withholding
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c. Major tax forms and schedules (in addition to schedules already listed):

Form/Schedule Description
1040 Individual return
Schedule A ltemized deductions
Schedule B Interest and dividend income
Schedule C Profit or loss from business (sole

proprietorship)

Schedule D Capital gains and losses

Schedule E Supplemental income and loss (rent,
royalty, and pass-through income from
Forms 1065, 1120-S, and 1041)

Schedule F Farm and ranch income

1120 Corporate tax return

1120-S S corporation tax return

1065 Partnership information return
Schedule K-1 Partner’s share of partnership results
1041 Fiduciary (estates and trusts) tax return

d. The Corporation
i. Corporations are taxed at a flat rate of 21 percent.
ii. Corporations need to file Form 1120.
iii. Form 1120-S is used by corporations that elect S corporation
status.
e They don’t pay regular corporate income taxes.
e Instead, they pass through items of income or loss to
shareholders.
e. The Partnership
i. A partnership is a reporting entity, not a taxable entity.
ii. Form 1065 is used to report partnership income/loss and
allocation to partners.
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e Pass-through items of income or loss to partners.

f. Knowledge Check 1 (PPT Slide 8) confirms that students recognize the
appropriate form and schedule for a taxpayer who receives dividends of
$2,000 and does not itemize deductions. This taxpayer would file Form
1040 and Schedule B.

[1l. The Tax Formula for Individuals (1.3, PPT Slides 9-13)
a. This tax formula follows Form 1040:

Gross Income
Deductions for Adjusted Gross Income
Adjusted Gross Income (AGI)
Greater of Itemized Deductions or the Standard Deduction
Deduction for Seniors
— Tip Income Deduction
— Overtime Income Deduction
— Auto Loan Interest Deduction
— Qualified Business Income Deduction
= Taxable Income
x Tax Rate
= Gross Income Tax Liability and Additional Taxes
— Tax Credits and Prepayments
= Tax Due or Refund

b. Gross income includes all income, unless tax law provides for a specific
exclusion.
c. Deductions for adjusted gross income (AGI) include the following:
i. Certain trade or business expenses
ii. Certain reimbursed employee business expenses paid under an
accountable plan
iii. Pre-2019 alimony payments
iv. Student loan interest
v. Penalty on early withdrawal from savings
vi. Contributions to qualified retirement plans
vii. Certain educator expenses
d. Adjusted gross income (AGI) is the basis for limits for some deductions
such as medical expenses.
e. ltemized deductions include medical expenses, certain interest
expenses, certain taxes, charitable contributions, miscellaneous
deductions, and certain casualty losses.
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Standard Deduction Table

2025 Standard
Filing Status Deduction

Single $15,750
Married filing jointly 31,500
Married filing 15,750
separately

Head of household 23,625
Surviving spouse 31,500
[qualified

widow(er)]

Taxpayers who are 65 years of age or older or blind are entitled
to an additional standard deduction. This extra amount is $1,600
for married taxpayers and surviving spouses and $2,000 for
unmarried taxpayers.
f. A number of new from AGI deductions have been introduced or
repealed.
i. Deductions include qualified business income (QBI).

ii. An additional deduction for seniors, separate from the standard
deduction, is available.

iii. The tip income deduction and the excess overtime deduction are
designed to report the exclusion of tip and excess overtime
income.

g. A taxpayer’s gross tax liability is obtained from a tax table or a tax rate
schedule.

h. Tax credits and prepayments are subtracted from gross tax liability to
calculate the net tax due to the government or the refund due the
taxpayer.

IV. Who Must File (1.4, PPT Slides 14-19)

a. The answer to the question of who must file is based on filing status
and gross income. Slides 14-16 include information that details who
must file. Slide 14 shows the chart that applies to most people, while
Slide 15 contains filing requirements for children and other dependents.
Slide 16 details other situations when a person must file. Some of those
situations are listed here:
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i. You owe any special taxes, such as Social Security and Medicare
tax on tips.

ii. You have to pay alternative minimum tax, tax on an individual
retirement account, recapture of taxes, or the first-time
homebuyer credit.

iii. You (or your spouse, if filing jointly) received health savings
account, Archer MSA, or Medicare Advantage MSA distributions.

iv. You had net earnings of $400 or more from self-employment.

v. You had wages of $108.28 or more from a church or qualified
organization exempt from employer Social Security and Medicare
taxes.

vi. Advance payments of the premium tax credit were made for you.
vii. You are required to include amounts in income under Section
965.

b. A taxpayer must send the tax return to the IRS Campus Processing Site
by the fifteenth day of the fourth month of the year following the close
of the tax year, or e-file by that date. Two exceptions are for Patriots’
Day in Maine and Massachusetts and Emancipation Day in the District of
Columbia.

c. A six-month extension may be requested on Form 4868 by the April due
date, but the taxpayer still needs to pay the tax due by the April due
date to avoid penalties and interest.

d. A taxpayer otherwise not required to file a return must do so to receive
an income tax refund.

e. Discussion Activity 1 (PPT Slides 18-19) asks students to consider the
filing status of a single person and to come up with different scenarios
in which such a person may or may not have to file.

V. Filing Status and Tax Computation (1.5, PPT Slides 20-24)

a. The tax law has five different filing statuses: single, married filing jointly,
married filing separately, head of household, and surviving spouse.

b. Head of household status applies if the taxpayer was an unmarried or
abandoned spouse as of December 31 of the tax year and provides more
than half of the cost of keeping a home that was the principal place of
residence of a dependent child or other qualifying dependent relative.

c. Surviving spouse status applies to a taxpayer after the death of a
spouse with a dependent child in the home; it continues for two years
after the death of the spouse.

d. For 2025, there are seven income tax brackets: 10 percent, 12 percent,
22 percent, 24 percent, 32 percent, 35 percent, and 37 percent.

i. The tax rates applicable to net long-term capital gains currently
range from O percent to 31.8 percent depending on the taxpayer’s
tax bracket and the kind of capital asset. This is discussed in
detail in Chapter 4.

© 2026 Cengage Learning, Inc. All Rights Reserved. May not be scanned, copied or

duplicated, or posted to a publicly accessible website, in whole or in part.



https://textbooktestbanks.com/products/solutions-manual-for-income-tax-fundamentals-2026-44th-whittenburg

¢ Cengage

Instructor Manual: Whittenburg and Gill, Income Tax Fundamentals 2026, ISBN: 9798214044590; Chapter 1: The
Individual Income Tax Return

ii. The tax rates for qualifying dividends range from O percent to
23.8 percent. This is discussed in detail in Chapter 2.
e. Knowledge Check 2 (PPT Slide 24) asks students to determine the filing
status of a married taxpayer whose spouse left midyear and who has no
dependents. That taxpayer would file as married filing separately.

VI. Qualifying Dependents (1.6, PPT Slides 25-32)

a. A dependent is an individual who meets the specific tests.

i. The taxpayer (and the taxpayer’s spouse, if filing jointly) may not
be claimed as a dependent by another taxpayer.

ii. The potential dependent may not be a married person that files
jointly unless that joint return is only filed to claim a refund of
income tax withheld or estimated payments made.

iii. The potential dependent must be a U.S. citizen, a U.S. resident
alien, a U.S. national, or a resident of Canada or Mexico. A U.S.
national is a person born in American Samoa or in the
Commonwealth of the Northern Mariana Islands or those born
outside of U.S. territory to two U.S. national parents, or those
born abroad to one alien parent and one U.S. national parent.

iv. The potential dependent must have a taxpayer identification
number (in most cases, a Social Security number).

v. The potential dependent must be either a qualified child or a
qualifying relative.

b. In order for a child to be considered a dependent, the following tests
must be met:

i. Relationship Test

e The child must be the taxpayer’s child, stepchild, or
adopted child, or the taxpayer’s brother or sister, half-
sibling, or stepsibling, or a descendant of any of these.

ii. Domicile or Abode Test

e The child must have the same principal place of abode as
the taxpayer for more than six months of the tax year.

e There are exceptions for temporary absences from the
household due to special circumstances such as illness,
education, and vacation; birth and death of a child within
the tax year; children of divorced or separated parents, or
parents that live apart; and kidnapped children.

iii. Age Test

e The child must be under age 19 or a full-time student
under the age of 24.

e A full-time student is defined as enrolled for at least five
months in a tax year.
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e The taxpayer must be older than the potential qualifying
child unless the potential qualifying child is permanently
disabled.

iv. Self-Support Test

e The taxpayer must provide more than one-half of the
child’s support. Support includes expenditures for food,
lodging, clothes, medical and dental care, and education.

e In many instances, the level of support provided by the
potential qualifying child will be zero or close thereto.

c. What if the child meets dependency requirement for more than one
taxpayer?

i. If one of the parties is a parent, the parent can claim the
dependent.

ii. If both parties are a parent and do not file jointly, then the one
with whom the child resided for the longer period of time during
the year can claim the dependent.

e If residence period is the same or is not ascertainable, the
parent with the highest AGI may claim the dependent.

iii. If no parents are involved, the person with the highest AGI may
claim the dependent.

iv. If a parent can claim the qualifying child but does not, the
individual with the highest AGI can claim the qualifying child but
only if that individual’s AGI is higher than the AGI of any parent
that could have claimed the child.

d. Discussion Activity 2 (PPT Slides 29-30) presents the case of a child
who would qualify as a dependent for both his mother and his aunt.
Students are asked to consider under what circumstances the aunt
would be able to claim the child as a dependent, and why the child’s
mother and aunt might want the aunt to claim the child.

In order to qualify as a relative, the following tests must be met:

i. Relationship Test

e The dependent must be a relative of the taxpayer (with
some exceptions).

e The list of qualifying relatives includes parents,
grandparents, children, grandchildren, siblings, aunts and
uncles by blood, nephews and nieces, “in-laws,” and
adopted children.

e Cousins (a descendant of an aunt or uncle) do not meet
the relationship test.

¢ An individual does not have to meet the relationship test if
they meet the domicile/abode test for a qualified relative.

ii. Domicile/Abode Test
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e |f individual does not meet the relationship test, that
person must live as a member of the taxpayer’s household
for the entire year (with some absences allowed).

e A person is not qualified if at any time during the year the
relationship between the taxpayer and the dependent was
in violation of local law.

iii. Gross Income Test

e A dependent must receive less than $5,200 in gross
income to qualify.

e Gross income does not include any income exempt from
tax but does include unemployment compensation and the
taxable portion of Social Security benefits.

iv. Support Test

e A dependent must receive over half of support from the
claiming taxpayer.

e Unlike the gross income test, income exempt from tax and
earned by the potential dependent is considered for the
support test.

e |f a dependent is supported by two or more taxpayers, a
multiple support agreement may be filed.

e. Figure 1.5 (PPT Slide 31) provides a flow chart that guides the
determination of dependency for both a qualifying child and a qualifying
relative.

f. Credits for Children and Other Dependents

i. Dependent status is important for claiming tax credits for
qualified dependents.

ii. Tax credits reduce tax liability dollar for dollar, while deductions
lower the taxable income.

iii. The 2025 child tax credit is $2,200 for a child under 17 years of
age; the child must have a Social Security number.

iv. The 2025 tax credit for “other dependents” is $500 each
(qualifying child or qualifying relative).

VIl. The Standard Deduction (1.7, PPT Slides 33-37)

a. The standard deduction was put into the tax law to aid taxpayers with
few itemized deductions.

b. If a taxpayer has less gross income than the standard deduction, that
taxpayer has no taxable income.

c. The following chart shows the standard deduction amounts.

2025 Standard
Filing Status Deduction
Single $15,750
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Married filing jointly 31,500
Married filing separately 15,750
Head of household 23,625
Surviving spouse 31,500

i. There are additional amounts for old age and blindness.
ii. The following taxpayers cannot use the standard deduction, but
must itemize instead:
e A married individual filing a separate return, whose spouse
itemizes deductions
e Most nonresident aliens
e An individual filing a short-period tax return because of a
change in the annual accounting period
iii. The total standard deduction for a dependent may not exceed
the greater of $1,350 or the sum of $450 plus the dependent’s
earned income up to the basic standard deduction amount of
$15,750 for single taxpayers plus any additional standard
deduction for old age or blindness.
d. Slides 36-37 walk students through two examples of dependent
children who face special limitations because of other earnings.

VIIl. A Brief Overview of Capital Gains and Losses (1.8, PPT Slides 38-41)

a. When taxpayers sell assets, the resulting transaction normally creates a
gain or a loss. The basic formula for calculating a gain or loss is:

Gain (or loss) realized = Amount realized — Adjusted basis

i. Most realized gains/losses are also recognized for tax purposes.
ii. A capital asset is any property (personal or investment) held by a
taxpayer, with certain exceptions as listed in the tax law.
e Examples: Stocks, bonds, land, cars, boats, and other
items held as investments or for personal use
e Gains/losses on these assets are subject to special rates
based upon income level.
iii. The holding period of an asset determines its treatment.
e Long-term is held more than 12 months and taxed at
capital rates.
e Short-term is held 12 months or less and taxed at ordinary
rates.
iv. Long-term capital gain is taxed at special rates depending upon
taxpayer’s bracket.
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e The table on Slide 40 shows the tax rates, based on filing
status and income; also note there are special higher rates
for “high-income” taxpayers (covered in Chapter 6).
v. Long-term capital losses are only allowed $3,000 per year against
ordinary income.
e Any unused balance can be carried forward to future years.
b. Chapter 4 of the text explores gains and losses in more detail.

IX. Tax and the Internet (1.9, PPT Slides 42-46)

a. The IRS has a website where taxpayers can obtain forms, publications,
and regulations and view various tax-related articles.

i. The IRS site, www.irs.gov, allows taxpayers to communicate with
the IRS via e-mail.

b. The IRS also offers IRS2GO, a mobile phone app.

c. The IRS has launched a YouTube video channel, an X (formerly known as
Twitter) account, and LinkedIn, Instagram, and Facebook pages.

d. Intuit offers tax preparation products such as ProConnect Tax, Lacerte,
and Turbo Tax.

i. Taxpayers can find ProConnect help at
https://accountants.intuit.com/support/en-
us?product=proconnect-tax.

e. Tax Notes is a portfolio of publications offered by Tax Analysts, a
nonprofit publisher fostering free, open, and informed discussion about
taxation.

i. The entire Internal Revenue Code and related regulations,
revenue rulings, revenue procedures, and an extensive repository
of tax-related court cases are available at no cost.

f. The advent of new artificial intelligence (Al) technology is likely to
change the way tax preparers find answers to client tax questions in
ways that cannot yet be imagined.

i. Recent improvements to ChatGPT increased its accuracy, but all
responses need to be confirmed by primary sources before
relying on them.

X. Electronic Filing (E-filing) (1.10, PPT Slides 47-48)

a. Electronic filing (e-filing) is the process of transmitting federal income
tax return information to the IRS Service Center using a device with
Internet access. Two methods of e-filing exist:

i. The first method is e-filing using a computer and tax preparation
software to transmit information to the IRS.

ii. The second method is to employ a professional tax preparer to
send the information.
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b. More than 90 percent of all individual taxpayers now e-file. Mandatory
electronic filing is required for nearly the entire professional tax return
preparation industry.

Xl|. Case Studies (PPT Slides 49-50)

a. Case Study 1 considers the case of a 23-year-old full-time student who
lives with his married brother and sister-in-law. Students are asked to
refer to Publication 501 to determine whether the married couple can
claim the student as a qualifying child, and then write a letter explaining
their reasoning.

b. Case Study 2 examines the case of a couple who married very late in
the year. They want to file single, rather than married filing jointly, to
realize a larger combined refund. Students should consider the legal and
ethical implications and prepare an e-mail responding to the query.

[return to top]

DISCUSSION QUESTIONS

You can assign these questions several ways: in a discussion forum in your LMS; as
whole-class discussions in person; or as a partner or group activity in class.

1. Discussion Activity 1 (1.4, PPT Slides 18-19) Duration 15 minutes.

a. Describe a situation in which you would not have to file taxes if you are
a single person.

i. Answer: A single person would not have to file taxes if gross
income was less than $15,750, assuming the requirements for
dependents also apply.

b. When two people are the same age and have the same earned income
and marital status, is it possible that one is required to file and one is
not?

i. Answer: These two people could have a different filing status
based on several factors. The primary factor is what their gross
income is. For example, one individual may have more unearned
income, which raises the gross income over the minimum limit.
Other factors could be if either person is a dependent or is blind.

2. Discussion Activity 2 (1.6, PPT Slides 29-30) Duration 10 minutes.

a. Owen is 12 years old. He lives in the same house with his mother, Leah,
and his aunt, Christina.

Under what circumstances would Christina be able to claim Owen as a
dependent? Why might Leah and Christina want Christina to claim
Owen?
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i. Answer: Since Leah is Owen’s mother, she has the right to claim
Owen as a dependent. The tiebreaking rules are not necessary if
the taxpayer who can claim the dependent does not claim the
dependent. Hence, Christina can claim Owen as a dependent if
Leah does not claim him. Depending on the income of each
woman, it may be financially advantageous for Christina, rather
than Leah, to claim Owen as a dependent in order to lower their
total tax burden.

[return to top]

© 2026 Cengage Learning, Inc. All Rights Reserved. May not be scanned, copied or

duplicated, or posted to a publicly accessible website, in whole or in part.



https://textbooktestbanks.com/products/solutions-manual-for-income-tax-fundamentals-2026-44th-whittenburg

